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Reports and Inquiries

The objective today is to make you aware of often-overlooked reporting capabilities in the
system. These can be powerful tools to have at your disposal.

We will also examine some ways in which inquiries can make your life easier by helping
you locate key information quickly.

At the end of this session, you will have a better understanding of some reporting and
inquiries techniques that can be very helpful.



REPORTS AND INQUIRIES
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Dynamic Reports

ACFR Statement
Builder Export

G/L Reporting Codes

Inquiries



1. What is Dynamic Reporting

Dynamic Reporting is a version of four reports already in the system, that allows flexibility
in their presentation.



.

What are the Four Dynamic Reports?

Al

Dynamic Budget PHTElE Dynamic Trial Dynamic Budget

Balance Listing Worksheet

Performance Accumulated
Report Transaction Report




NWERP 2021.1 Search

myFavorites | Financial Management | Human Resources | Utility Management | Community Development

Journals »
Welcome to Revenue Collections »
Payment Processing 4
Annual Budget Processing »
Year-End Processing » ndar
Receipt of Goods
CALER ts Payabl 4
ccounts Payable M Tu
Procurement »
General Ledger < 6 7 If I . d D . R
Bank Reconciliation » |Cen5e tO ynal I “C eports you
Budgetary » 0 Events 0 Events ’

Project Accounting » Annual Budget ,

Grant Management Revenue Collections  » Wi” find it |Ocated Under FinanCiaI

Asset Management »
Accounts Payable 4
Miscellaneous Billing » Receipt of Goods N Management > Reports
Inventory Control » Purchasing N
Government Reporting Bank Reconciliation 4
Work Orders Project Accounting 4
Special Assessments » Grant Management ,
APPR Repors [ NREVINRR
Inquiries »

Miscellaneous Billing  »

Inventory Control 4

Bids »

Contracts ld Dynamic Budget Performance Report
Dynamic Reports ld Dynamic Accumulated Transaction Report

Work Orders » Dynamic Trial Balance Listing

4 Special Assessments  » Dynamic Budget Worksheet




NWERP 2021.1 Search

myFavorites | Financial Management | Human Resources | Utility Management | Community Development | Maintenance

Dynamic Budget Performance

Load Saved Report Distribution Group
Override Report Title Email Group

Report Option  Fiscal-Year-to-Date v

Report From/To  04/17/2023 (] | 04/17/2024 [

Budget Balances  Annual v

Prior Year Balances
Include Accounts with Zero Balance (]

Prior Fiscal Year Activity  Include v
Account Type Al Include Unposted Transactions ()

Organizations

Level Fund v Filter

Available Organization(s): Selected Organization(s):
101 - General Test

102 - July Fund

103 - Demo Bad PO Soft Close

104 - Demo Asset With # Symbol

1101 - Test Fund

1102 - New Fund

1103 - Another New Fund

1104 - test

112 - Testing PB

113 - Special Assessments Fund

 Reset ) sove Jf saves | oo | eportiapout




Additional Search Tools Are Available

NWERP 2021.1 Search

myFavorites | Financial Management | Human Resources | Utility Management | Community Development | Maintenance

Dynamic Budget

Functions

Load Saved Report Distribution Group

Override Report Title Email Group

Report Option  Fiscal-Year-to-Date Vv

Report From/To  04/17/2023 &  04/17/2024

Prior Year Balances

Include Accounts with Zero Balance ()

Budget Balances  Annual v l Priorﬁscal‘li:tivity Include v
Account Type Al Include Unposted Tr¥gctions ()

Organizations

Level Fund v Filter

Revenue Types

Available Organization(s) Selected Organization(s):

101 - General Test

102 - July Fund

103 - Demo Bad PO Soft Close
104 - Demo Asset With # Symbol
1101 - Test Fund

1102 - New Fund

1103 - Another New Fund
1104 - test

112 - Testing PB

113 - Special Assessments Fund

Budget Control
Groups

(o | e L [ ] o L]




Note that if you have Use Budget Control Groups enabled in Company Suite Settings, you will be
required to select one.

Company Suite Settings

G/L Setup v

Details
Default Fiscal Start Month  July v
Due To/Due From Environment  Use Summary Due To/From Accounts v
Translation Account Group v
Treasury Fund v
Budget Defaults

Use Budget Control Groups

Budgeting Type  Organization v
Budget Level | Department v
Project Requirement / Usage
Project Requirement | Optional v

Project Usage  All Projects v

mem




I After selecting criteria
myFavorites | Financial Management | Human Resources | Utility Management | Community Development | Maintenance fo r t h e re p O rt’ We WI I I
Dynamic Budget P CI'Ck on <R€p0rt

Load Saved Report Distribution Group

o Layout>.
verride Report Title Email Group

Report Option  Fiscal-Year-to-Date v Prior Year Balances
Report From/To  04/17/2023 _ﬁ 04/17/2024 j Include Accounts with Zero Balance ()
Budget Balances | Annual v Prior Fiscal Year Activity ' Include v

Account Type  All Include Unposted Transactions ()
Organizations
Level Fund v Filter

Available Organization(s) Selected Organization(s):

101 - General Test

102 - July Fund

103 - Demo Bad PO Soft Close
104 - Demo Asset With # Symbol
1101 - Test Fund

1102 - New Fund

1103 - Another New Fund

1104 - test

112 - Testing PB

113 - Special Assessments Fund

£3 €3 £ £ £ 2




Clicking Report Layout gives us this page The Report Layout
Editor is available to

allow you to modify
your report based on:

Rennrt | avauit Fditor COl umns
.. Columns
broups Column Override Column Description Visible  Total
alculated Columns ] A
G/L Account Number G/L Account Number
" Groups
Account Description Accoun t Description
[ |
Adopted Budget Adopted Budget
. Calculated Columns
Budget Amendments Budget Amendments 0
|

Amended Budget Amended Budget

= e If using the Dynamic

Budget or

e Accumulated

Budget - Actual Budget - Actual

& Transactions reports,
= = there will be

additional columns
for Detail.




Columns
Groups Column Override Column Description Visible  Total
Callculatefj Columns [ G/L Account Number G/L Account Number d g g d p
Print Options | Account Description Account Description ra e u O r
1 Adopted Budget Adopted Budget d OW n to C h a n ge
| Budget Amendments Budget Amendments
| Amended Budget Amended Budget t h e i r O rd e r O n t h e
[ Current Month Actual Current Month Actual
| Encumbrances Encumbrances re p O rt
1 Actual Actual
| Budget - Actual Budget - Actual
1 % Used/Rec'd % Used/Rec'd
1 Prior Year Total Prior Year Total
|1 Prior Year Amended Budget Prior Year Amended Budget U U
1 Fund Title Fund Title U
[ Fund Code Fund Code (J
1 Fund Description Fund Description U
|/ Department Title Department Title U
| Department Code Department Code U
11 Department Description Department Description U

[ save ] cancel ] Load system Defauit.

)



Report Layout Editor

Columns

Groups

Calculated Columns
Print Options

Columns

—

Column
[ G/L Account Number

| Account Description

11 Adopted Budget

| Budget Amendments
[ Amended Budget

11 Current Month Actual
1 Encumbrances

1 Actual

|1 Budget - Actual

11 % Used/Recd

| Prior Year Total

|1 Prior Year Amended Budget

[ Fund Title
[ Fund Code
|1 Fund Description
| Department Title
11 Department Code

11 Department Description

@ @ Load System Default

Override Column Description lVisibIe Total
G/L Account Number

<]

Account Description

<
<]

Adopted Budget

(<]
(<]

Budget Amendments

<
1<

Amended Budget

<]
< |

Current Month Actual

(<]
(<]

Encumbrances

< |
< |

Actual

Budget - Actual

(< J < |
[ J < |

% Used/Rec'd

(<]
<]

Prior Year Total

O

Prior Year Amended Budget
Fund Title

Fund Code

Fund Description
Department Title

Department Code

ml sl =l . ...

Department Description

| ‘

Click the checkbox
under Total for the
column’s total you
want displayed.




Report Layout Editor
Columns Columns r——

In this case, we will

Groups Column Override Column Description visible Total S h OW th at t h e Ad O pte d

Calculated Columns 1 G/L Account Number
printOptons | Account Description
11 Adopted Budget
| Budget Amendments
[ Amended Budget
11 Current Month Actual
1 Encumbrances
1 Actual
|1 Budget - Actual
11 % Used/Recd
| Prior Year Total
|1 Prior Year Amended Budget
[ Fund Title
[ Fund Code
|1 Fund Description
| Department Title
11 Department Code

11 Department Description

™ 7 (T

G/L Account Number
Account Description
Adopted Budget
Budget Amendments
Amended Budget
Current Month Actual
Encumbrances

Actual

Budget - Actual

% Used/Rec'd

Prior Year Total

Prior Year Amended Budget
Fund Title

Fund Code

Fund Description
Department Title
Department Code

Department Description

(< I < B < N < B < B < N < B < I < N <.
(I <. B < B < B < I < O < B < B < I <. |

ml sl =l . ...

| ‘

Budget Column will
show totals




GIL Account Number Account Descripion

Adoped Budge

Budget Amendments

Amended Budget

Current Month Actual

Encumbrances

FUndaE 101 - General Test
Account Typede /Expense

Deparene 04 - Administration
Divisona€ /41 « Elections
101-04-11.6320 Maintenance Agreements

936300

936300

Dlvision€ 41 « Elections Tolls $9.963.00

$9,963.00

Deparimen(a€ 04 - Administration Totals §9.963.00

$9,963.00

Account TypedeExpense Totals $9.963.00
Revenue Totas 000
Expense Totals $9.963.00

§9,963.00
$000
$9,963.00

FUNdaE 101 - General Test Tofals §9.963.00
Revenue Totals $0.00
Expense Totals $9.963.00

§9,963.00
$000
§9,963.00

T —

§9.963.00

This screenshot
shows the total
being displayed.



Allows you to
select the level
Descending Page Break at Wh i Ch you

S e
want to show
the g/l

Frint Optiens IO Fal |Acc0untType
nv X |Depar‘tmentCode
B & X |pivision Code
l(? 75 | G/L Account Number
- accounts. In
this case, the
g/l accounts will
display beneath
the Division
code ( Org 3)

g

lie ] Le ] L] L] e
(<IN BN <IN < JF-

Summarize to Last Level ]

[ save ] cancel J1oad system pefaut




New group columns
GroupTo  Descending Page Break canh be added by

- - - clicking the + and
selecting a category
to group by.

\ccount Classification 1 Code

hccount Classification 1 Description
\ccount Classification 1 Report Sequence
\ccount Classification 2 Code

\ccount Classification 2 Description

(< J < J < M <

A Nee ek Cmeminmim =

(J

Group columns can
be removed by
clicking the X




Calculated Columns

Report Layout Editor

Calculated Columns

Calculated Columns
Print Options

v ] on [ st

Column

Title
Enabled
Total
Formula
Define A
Define B

Calculated Column 1~
Calculated Column 2
Calculated Column 3 ¥

Similar to the Budget
Worksheet Report, this
allows you to create up
to three calculated
columns using the three
formulas displayed.




Print Options

Report Layout Editor Allows for the selection of

Columns 4 Print Opt

Groups page size page type and orientation

Calculated Columns

Print Options Page Orientation

(sue Y o Y oui o




Report Layout Editor

Print Options

Page Size Letter v
Calculated Columns 9

Print Options Page Orientation | Landscape v

I',!.‘J,L! Lancel Load System Default

When you have completed the setup in the Report Layout Editor, click <Save>. This
will take you back to the report page where you can now generate the report.



Dynamic Budget Performance

Load Saved Report

Override Report Title

TEST AD v

Distribution Group

Email Group

<

<

Available Organization(s):

113 - Special Assessments Fund

114 - 2018 Fund

115 - Testing Pooled Cash

116 - Test Soft Close

117 - Testing Cash Incoming Override
201 - Community Dev Block Grant

202 - Federal Stimulus Grants

210 - Donations

211 - Donations - General Government
212 - Donations - Cable Grant

210 Maoawmadioma Ciem s o

Selected Organization(s):

101 - General Test
112 - Testing PB

Report Option  Fiscal-Year-to-Date Vv Prior Year Balances None
Report From/To  09/06/2021 E 09/06/2022 @ Include Accounts with Zero Balance [
Budget Balances Annual v Prior Fiscal Year Activity Include v
Account Type Expense Vv Include Unposted Transactions [
Level | Fund Vv Filter " X

Print

Reset Delete Report Layout
| save J§ saveas )| Deicte J§ ReportLayout




Report LayoutEditor Recall that we told the g/I

TR l?"f""ﬂ 2 @ o o account numbers to
. B K | Account Type =] (] (] ...
0o =] - - appear below the Division
& |ow ~] () [ . .
—— —— - - level in the Layout Editor
"W

Summarize to Last Level [ Net Revenue And Expenses Summary Level | Account Type v




G/L Account Number Account Description Budget Amendments Adopted Budget Amended Budget Current Month Actual Encumbrances Actual Budget - Actual % Used/Rec'd Prior Year Toll
Fundac 101 - General Test

‘“ccount Typea€/Expense
101.1234 Dummy Account 1,000,999.00 9,714.00 1,010,713.00 .00 .00 2,900.00 1,007,813.00 0
101.6206 Operating Supplies 00 .00 00 45,015.89 00 4521589 (45,215.89) +H+
101.6885 Contingency .00 300,000.00 300,000.00 .00 .00 .00 300,000.00 0
101.7502 Transfers out .00 57.500.00 57,500.00 00 00 .00 57,500.00 0
tment2€701 - Mayor / Council name
Divisiona€701 - Legislative
101-01-01.6102 Salaries - Part Time .00 .00 .00 .00 00 .00 .00 +H+
101-01-01.6118 Other Pay .00 .00 .00 .00 .00 .00 .00 +++
101-01-01.6120.01 Allowances Cell Phone 00 .00 00 00 00 00 00 +++
101-01-01.6140 Social Security .00 5,527.00 5,527.00 .00 .00 .00 5,527.00 0
101-01-01.6142 Medicare .00 1,295.00 1,295.00 00 00 .00 1,295.00 0
101-01-01.6150 PERA .00 3,123.00 3,123.00 .00 .00 .00 3,123.00 0
101-01-01.6176 Workers Compensation .00 220.00 220.00 .00 .00 .00 220.00 0
101-01-01.6206 Operating Supplies (3.000.00) 1,500.00 (1.500.00) .00 00 (3.000.00) 1,500.00 200
101-01-01.6210 Small Equipment .00 .00 .00 .00 5,000.00 240,000.00 (245,000.00) 4+
101-01-01.6304 Legal Services 00 .00 00 00 00 .00 00 +H+
101-01-01.6310 Professional Services .00 .00 .00 .00 .00 .00 .00 +++
101-01-01.6328 Other Contractual Services .00 10,200.00 10,200.00 00 00 .00 10,200.00 0
101-01-01.6702 Conferences & Schools .00 2,411.00 2,411.00 .00 .00 .00 2,411.00 0
101-01-01.6704 Travel & Lodging .00 10,000.00 10,000.00 .00 .00 .00 10,000.00 0
101-01-01.6706 Meeting Expenses .00 972.00 972.00 .00 00 .00 972.00 0
101-01-01.6720 Membership Dues .00 89.600.00 89,600.00 .00 .00 .00 89,600.00 0
101-01-01.7018 Building Charges .00 27,064.00 27,064.00 00 00 .00 27,064.00 0
101-01-01.7020 ITS Charges .00 13,117.00 13,117.00 .00 .00 .00 13,117.00 0
101-01-01.7030 Insurance Premium Charges .00 1,676.00 1,676.00 00 00 .00 1,676.00 0
[ €701 - Legislative Tot ($3,000.00) $166,705.00 $163,705.00 $0.00 $5.000.00 $237,000.00 ($78,295.00) 148 % $0.
C na£/02 - Commissions
101-01-02.6206 Operating Supplies .00 1,700.00 1,700.00 .00 .00 .00 1,700.00 0
101-01-02.6328 Other Contractual Services .00 1,500.00 1,500.00 .00 00 .00 1,500.00 0
101-01-02.6702 Conferences & Schools .00 190.00 190.00 .00 .00 .00 190.00 0 .
Divisiona€f02 - Commissions Totals $0.00 $3,390.00 $3,390.00 $0.00 $0.00 $0.00 $3,390.00 0% $0
D nta€701 - Mayor / Council name Tot ($3,000.00) $170,095.00 $167,095.00 $0.00 $5.000.00 $237,000.00 ($74,905.00) 145% $0.
NAanardmAntA£ f NA  Adminictra tinn

Htm Ml Re Render [ 5cnd o myrenoris | close [ Report Layout Prev Page 1v of3 N

Note the shortcut to Report Layout and the ability to Re-Render without
recreating the report.




GI/L Account Number Account Description Budget Amendments Adopted Budget Amended Budget Current Month Actual Encumbrances Actual Budget - Actual % Used/Rec'd Prior Year Tol
Fundas 101 - General Test

Acco ypeatExpense
101.1234 Dummy Account 1,000,999.00 9,714.00 1,010,713.00 .00 .00 2,900.00 1,007,813.00 0
101.6206 Operating Supplies .00 .00 .00 45,015.89 .00 45215.89 (45,215.89) +++
101.6885 Contingency .00 300,000.00 300,000.00 .00 .00 .00 300,000.00 0
101.7502 Transfers out .00 57.500.00 57,500.00 .00 .00 .00 57,500.00 0
Departmenta€ /01 - Mayor / Council name
Divisiona€/01 - Legislative
101-01-01.6102 Salaries - Part Time 00 00 00 00 00 .00 00 +++
101-01-01.6118 Other Pay .00 .00 .00 .00 .00 .00 .00 ++
101-01-01.6120.01 Allowances Cell Phone .00 00 .00 .00 00 .00 .00 +HH
101-01-01.6140 Social Security .00 5,527.00 5,5627.00 .00 .00 .00 5,527.00 0
101-01-01.6142 Medicare .00 1,295.00 1,295.00 .00 .00 .00 1,295.00 0
101-01-01.6150 PERA .00 3,123.00 3,123.00 00 00 .00 3,123.00 0
101-01-01.6176 Workers Compensation .00 220.00 220.00 .00 .00 00 220.00 0
101-01-01.6206 Operating Supplies (3,000.00) 1.500.00 (1.500.00) 00 00 (3.000.00) 1,500.00 200
101-01-01.6210 Small Equipment .00 .00 .00 .00 5,000.00 240,000.00 (245,000.00) +++
101-01-01.6304 Legal Services .00 00 .00 .00 00 .00 .00 +H+
101-01-01.6310 Professional Services .00 .00 .00 .00 .00 .00 .00 +++
101-01-01.6328 Other Contractual Services .00 10,200.00 10,200.00 .00 .00 .00 10,200.00 0
101-01-01.6702 Conferences & Schools .00 2,411.00 2,411.00 00 00 .00 2,411.00 0
101-01-01.6704 Travel & Lodging .00 10,000.00 10,000.00 .00 .00 .00 10,000.00 0
101-01-01.6706 Meeting Expenses 00 972.00 972.00 00 00 .00 972.00 0
101-01-01.6720 Membership Dues .00 89.600.00 89,600.00 .00 .00 .00 89,600.00 0
101-01-01.7018 Building Charges .00 27,064.00 27,064.00 00 00 .00 27,064.00 0
101-01-01.7020 ITS Charges .00 13,117.00 13,117.00 .00 .00 .00 13,117.00 0
101-01-01.7030 Insurance Premium Charges .00 1,676.00 1,676.00 .00 .00 .00 1,676.00 0 .
Divisiona€101 - Legislative Totals ($3.000.00) $166,705.00 $163,705.00 $0.00 $5.000.00 $237,000.00 (578,295.00) 148 % $0
Divisiona€/02 - Commissions
101-01-02.6206 Operating Supplies .00 1,700.00 1,700.00 .00 .00 .00 1,700.00 0
101-01-02.6328 Other Contractual Services 00 1.500.00 1,500.00 00 00 .00 1,500.00 0
101-01-02.6702 Conferences & Schools .00 190.00 190.00 .00 .00 .00 190.00 0 .
Divisiona€f02 - Commissions Totals $0.00 $3.390.00 $3,390.00 $0.00 $0.00 $0.00 $3,390.00 0% $0
Departmenta€701 - Mayor / Council name Totals ($3.000.00) $170,095.00 $167,095.00 $0.00 $5,000.00 $237,000.00 ($74,905.00) 145% $0
AHAENA Adminictratinn

Html Ml Re Render @ Report Layout _ Prev Page 1 v of3 N

To modify the report layout, click <Report Layout>.

This ist he dynamic part of dynamic reports. Changes can be made to a layout on the
fly and the report immediately re- rendered.



GIL Account Number Account Description

Adopted Budget  Budget Amendments

Amended Budget ~ Current Month Actual

Encumbrances Budget - Actual

% UsedRecd

Prior Year Total

101- General Test
Revenue

21 - Community Developmen

101-21-22-2210.4158

0

Plumbiing P~ Buit Options

Expense
12-Legal
Legal Senvic

15.- Finance
19 - Customer Service
101-15-19-1903.6304 Legal Senvic

21 - Community Developme

s10n€ /22 - Property Services
101-21-22-2202.6304 Legal Senvic
101-21-22-22106304 Legal Senvic
101-21-2-2214.6304 Legal Senvic

55 Operations | Maintenance

53 - Engineering
101-55-53-5304.6304 Legal Services

93 - Engineering

55 Operations | Maintenance

62 - Recreation / Parks
62 - Rec | Parks Administration

101-62-62.6304 Leqal Services

v ([ R [ [

PageSize | Letter v

Page Orientation  Landscape v

1500.00 0

0,000.00

0,000.00

0,000.00

1l
i
i
i

0,000.00

114,000.00

§114,000.00

750000

§750000

$7500.00

1,000.00
500.00
10,000.00

§11500.00

§11,500.00

1,500.00 1500.00

§1500.00 50.00

§1500.00 §1,500.00

§1500.00 50.00

3,000.00

$1500.00 §1,500.00

3,000.00 3,000.00

The Report Layout
Editor will overlay
the report and allow
the changes to be
made. Simply
<Save>the changes
and click <Re
Render>



Columns .. Columns
Groups Column
Calculated Columns  G/L Account Number

Print Options
| Account Description

1 Adopted Budget
| Budget Amendments

* Amended Budget If you want to wipe out
" Current Month Actual changes and start fresh,
W Encumbrances click Load System
Defaults at the bottom
of the screen.

| Actual

| Budget - Actual
" % Used/Rec'd
1 Prior Year Total

. Prior Year Amended Budget

| Fund Title

1 Fund Code

1 Fund Description

| Department Title

| Department Code

| Department Description

| Division Title

Conve L cone Jlionssiomoeio IR




Page Viewer

GIL Account Number Account Description

Adopted Budget  Budget Amendments

Amended Budget ~ Current Month Actual

Encumbrances Actual Budget - Actual

% UsedRec'd

Prior Year Total

Fundz€7101 - General Test
1t Typed€ Revenue
21 - Community Development
Division3€22 - Property Services
101-21-22-2210.4158 Plumbling Permits

110,000.00

110,000.00

110,000.00

£/22 - Property Services Totals

$110,000.00

$110,000.00

§110,000.00

Departmentd€f21 -Cdmmun'ny Development Tofals

$110,000.00

$110,000.00

§110,000.00

Account Type€ /Revenue Totals

$110,000.00

114,000.00

$110,000.00

114,000.00

§110,000.00

11400000

Department3€f12 - Legal Totals

Divisiond€{
101-15-19-1903.6304 Legal Services

$114000.00

7500.00

$114000.00

750000

§114,000.00

750000

Divisiona€ 19 - Customer Service Totzls

§7500.00

§7500.00

§750000

15 Finance Totzls

4€/21 - Community Development
01122 - Property Services
101-21-22-2202.6304 Legal Senvices
101-21-22-22106304 Legal Senvices
101-21-22-2214.6304 Legal Senvices

§7,500.00

1,000.00
500.00
10,000.00

§7500.00

1,000.00
50000
10,000.00

§7,500.00

100000
50000
10,000.00

4522 - Property Services Totals

§11,500.00

§11,500.00

§11500.00

-Cdmmunity Development Totals

#6155 - Operations | Maintenance
Visiona€ 53 - Engineering
101-55-53-5304.6304 Legal Services

§11.500.00

§11,500.00

1500.00

§11.500.00

1500.00

Divisionz€/53 - Engineering Totals

§1500.00

§1,500.00

Deparimenta€ /55 - Operations / Maintenance Tofals

ep €762 - Recreation / Parks
Divisiona€/62 - Rec | Parks Administration
101-62-62.6304 Leqal Services

3,000.00

§1500.00

3,000.00

$1,500.00

3,000.00

Lastly, the page viewer
allows a variety of
report formats. These
can be selected and Re-
Rendered to see the
resulting report.




Only the PDF format can be
sent to My Reports

Html v

YDF

Excel Formatted
Excel Data

CSV




There are some additional options in Report Layout Editor for the Dynamic Budget
Report and the Dynamic Accumulated Transaction reports.

These reports allow for the addition of detail columns to be included in the report.

Report Layout Editor These details can be selected

Columns Detail Columns based on the subledger(s)
Groups [Pt selected in creating the report.
Calculated Columns Accounts Payable ()
Print Options Asset Management ()
Bank Reconciliation ()
. _ General Ledger (]
Transactions
Accounts Payable Lo U
Asset Management Miscellaneous Billing ()
Bank Reconciliation Payroll U Let’s take a look at the Dynamic
General Ledger Purchasin UJ .
inventory S ci"ections . Accumulated Transactions
Miscellaneous Billing Report
Payroll
Purchasing
Revenue Collections




Dynamic Accumulated Transaction

v Distribution Group v @

Load Saved Report
Override Report Title

Dynamic Accumulated Transaction Report

Email Group v E

Report From/To | 01/01/2024 [ | 06/01/2024 4

Include Accounts withNo ]

T - Activity
ransaction fype | Journal v Sub Ledger Detail
Reference v Prior Fiscal Year Activity ' Include v
Budget Control Groups
Available Budget Control Group(s) Selected Budget Control Group(s)
- <No Budget Control Group defined> o

1

CEORORC

 print )| Reset | save J| saveas J| petete J| Report Layout

Report From/To date
range.
Organizations
Accounts

Sub Ledgers
Account
Classifications
Functions
Revenue Type
Budget Control
Groups.



R f . .
sierEnee The Organization tab allows you to select the

organization that you want to report on.

\J

Level | Division v | Filter <

Avail Fund
Department 2
0% Division (

01 -| Program The filter field next to it lets you specify the

02 -| Sub-Program £ th . .
05 -| test category  vices name of the organization you want to report

06 - City Clerk on.
07 - Community Outreach

nnN [ G4 T R 1

[s):




Report Layout

@ Report Layout Editor - Google Chrome

O

X

Report Layout Editor

Columns
Groups
Calculated Columns
Print Options
Detail Columns
Details
Transactions

m Accounts Payable
Asset Management
Bank Reconciliation
General Ledger
Inventory
Miscellaneous Billing
Payroll
Purchasing

evenue Collections

= Fund Title

= Fund Code

1 Fund Description

| Department Title

| Department Code

1 Department Description
. Division Title

1 Division Code

1 Division Description
1 Program Title

= Program Code

= Program Description
| Sub-Program Title
" Sub-Program Code

" Sub-Program Description

| test category Title

[ save J cancel Jl Load System Default

Fund Title

Fund Code

Fund Description
Department Title
Department Code
Department Description
Division Title

Division Code

Division Description
Program Title

Program Code

Program Description
Sub-Program Title
Sub-Program Code
Sub-Program Description

test category Title

.. Columns
Column Override Column Description Visible Total
1 G/L Account Number G/L Account Number
1 Account Description Account Description

2% trovmebase01.corp.tylertechnologies.com/nwerp/UserControls/IUI/IULaspx?StrongName=IUlInternal.DefaultGlobalPolicy.ReportSpec&TemplateType=...

Select the Columns,
Groups, Calculated
Columns, Print
Options and Detail
columns.



@ Report Layout Editor - Google Chrome = O X

o=

By default, the
2% trovmebase01.corp.tylertechnologies.com/nwerp/UserControls/IUl/IUl.aspx?StrongName=IUlInternal.DefaultGlobalPolicy.ReportSpec&TemplateType=...

PO Transactions

- Detail Columns column will be
Groups Transactions
Calculated Columns Accounts Payable Selected under
Print Options Asset Management .
Benk Reconcilation Detail Columns.
Details General Ledger

Transactions

Inventory

Accounts Payable ) .
\ ’ Miscellaneous Billing
Asset Management

If reporting sub

Bank Reconciliation Payroll ) .

v Coctons ledger detail, the
e subledgers can be
Fp{:\::;zingcllect'ons Selected a |SO.

Click on the
Transactions
Detail for
additional
information

related to
[ save | cancel | Load System Defauit

Transactions.




Transactions Detail

Ie Report Layout Editor - Google Chrome

= O

X

o

Report Layout Editor

Columns

Groups

Calculated Columns

Print Options

Detail Columns

Details
Transactions
Accounts Payable
Asset Management
Bank Reconciliation
General Ledger
Inventory
Miscellaneous Billing
Payroll
Purchasing

Revenue Collections

1 Journal Number
= Journal Type

" Subledger

|~ Description

| Source

1 Journal Reference

. |Transactions
Column Override Column Description Visible  Total
1 G/L Date G/L Date

Journal Number
Journal Type
Subledger
Description

Source

(I I < I < <

Journal Reference

- Project Code
| Project Description
Prior Year Activity FI

1 Debit Amount
1 Credit Amount

Project Code

Project Description

Prigr Year Activity Flag

Debit Amount

(A<

Credit Amount

] Transaction Amount

Transaction Amount

2% trovmebase01.corp.tylertechnologies.com/nwerp/UserControls/IUl/IULaspx?StrongName=IUlInternal.DefaultGlobalPolicy.ReportSpec&TemplateType=...




Report Viewer

Accumulated Transaction Report

Jun By ns on 05/152024 10:32:50 PM

L Account Number Account Description Running Balance
01.1234 Dummy Account 00
Transactions
GIL Date Joumal Number Joumal Type SubLedger Description Source Joumal Reference Debit Amount Credit Amoun! Running Balance
0111812024 202400000304 I AP AP Invoice Entry Accounts Payable 51.00 500
0412812024 202400000617 I AP AP Invoice Entry Aczounts Payable 10,000.00 10,051.00
Trangacetions Totals $10,031.00 $0.00
01-011.8708 Megting Expenses 00
Transactions
G/L Date Joumal Number Joumal Type Subledger Description Source Joumal Reference Debit Amount Credit Amount Running Balance
0202712024 202400000417 I BR Bank Rec Bloomington 15.00 15.00
Tranzactons Totals §15.00 $0.00
01012620 Operating Supplies 00
Transactons
G/L Date Joumal Number Joumal Type SubLedge Description Soure Joumal Reference Debit Amount Credit Amount Running Balance
0410312024 202400000348 I AP AP Invoice Entry Agzounts Payable 199.00 19900
Transactions Totals $109.00 $0.00
01-13-15.6208 Operating Supplies 00
Transactions
G/L Date Joumal Number Joumal Type SubLedger Descrption Soure Joumal Reference Debit Amount Credit Amoun! Running Balance
02/20/2024 202400000422 E RA Receipt Deposit Bateh Description Collections 500 (5.00)
Transactions Totals §0.00 $5.00

Grand Totals $1026000




Dynamic Trial Balance

Is similar to the Trial Balance Listing report found in NWERP but with the added ability to configure the
report.




NWERP 2021.1

Dynamic Trial Balance

Search

myFavorites | Financial Management | Human Resources | Utility Management | Community Development | Maintenance

Dynamic Trial Balance

Load Saved Report

Override Report Title

Report Through Date  05/20/2024 m

Account Type Balance Sheet v

A

v Distribution Group v @

Include Accounts with [

Include Reclassification v

Email Group v

Trial Balance Year-to-Date Vv

Zero Balance

Entry Type

Available Fund(s)

101 - General Test

102 - July Fund

103 - Demo Bad PO Soft Close
104 - Demo Asset With # Symbol
1101 - Test Fund

1102 - New Fund

1103 - Another New Fund

1104 - test

112 - Testing PB

113 - Special Assessments Fund
114 - 2018 Fund

115 - Testing Pooled Cash
116 - Tast Snft Claca

Selected Fund(s)

[ Print ] Roset J] save Jf savens Jf velste Jf Reportiayout ]

No Summary/Detail Report Detail field. All account types available here.



Dynamic Trial Balance Report Page

NWERP 2021.1 Search

myFavorites | Financial Management | Human Resources | Utility Management | Community Development | Maintenance

Dynamic Trial Balance

Load Saved Report v Distribution Group

<
® B

<

Override Report Title Email Group

Report Through Date  05/20/2024 Trial Balance Year-to-Date Vv

Account Type  Balance Sheet v Include Accounts with [

Zero Balance

Available Fund(s) Selected Fund(s)

102 - July Fund - 101 - General Test N
103 - Demo Bad PO Soft Close >

104 - Demo Asset With # Symbol
1101 - Test Fund

1102 - New Fund »
1103 - Another New Fund ~—
1104 - test

112 - Testing PB

113 - Special Assessments Fund ~—’
114 - 2018 Fund

115 - Testing Pooled Cash A
116 - Test Soft Close o

117 - Tectina Cach Incamina Owverride

| _print )] Reset |f save | savens J] Detete J] ReportLayout |

Include Reclassification v
Entry Type

Select Fund(s) and click <Report Layout>



This is the view of the Columns layout selection

Report Layout Editor
Columns Columns
Groups Column Override Column Description Visible Total
Calculated Columns
Print Options oo
G/L Account G/L Account
Account Description Account Description
Balance Forward Balance Forward
YTD Debits YTD Debits
YTD Credits YTD Credits
Ending Balance Ending Balance
Prior Year YTD Balance Prior Year YTD Balance
Fund Title Fund Title (]
Fund Code Fund Code ()
v
- - - - vﬁ




Columns

Column
FriOr Year Y | U palance

Fund Title

Fund Code

Fund Description

Department Title

Department Code

Department Description

Division Title

Division Code

Division Description

Columns

Column

Division Description

Program Title

Program Code

Program Description

Sub-Program Title

Sub-Program Code

Sub-Program Description

test category Title

test category Code

test category Description

"
Columns Columns

Column Column

Division Description
test category Description

Program Title
G/L Organization Set Code

Program Code
G/L Organization Set Descriptio

Program Description
Account Code

Sub-Program Title
Account Description

Sub-Program Code
Sub Account Code

Sub-Program Description
Sub Account Description

test category Title
L Sub Detail Code

test category Code
Sub Detail Description

test category Description
Account Number



Report Layout Editor

Columns Groups
Groups Column GroupTo Descending Page Break
Calculated Columns By X | Fund Code ~] () ()
Print Options
nwv K | Department Code 3 (] (]
nv X IDiwsion Code 3 (] (]
nv X |G/‘L Account Z] (] (] (]

nwv

Summarize to Last Level [}

(save. ] cancel | Losd system Defauit |

Then we select our Groups and click <Save>.



Trial Balance Listing
Run By nws on 05/20/2024 5:13:58 PM
GI/L Account Account Description Balance Forward YTD Debits YTD Credits  Ending Balance Prior Year YTD  Sub-Program Code Account Code Account Classification 1 Account Function Description Revenue Type Code Revenue Source
Balance Code Classification 2 Report Sequence
Report Sequence
Fund3€7101 - General Test
Fund Revenues .00 10.00 10.00 .00 (104.991.54) 9,999,999.00
Fund Expenses .00 10.265.00 5.00 10,260.00 166.569.58 9,999,999.00
P/Y Fund Equity Adjustment 5,520,778.84 .00 .00 5,520,778.84 542935222 9,999,999.00
101.100 test 100.00 500.00 .00 600.00 100.00 100 C&INV General Government
101.1010 Cash Outgoing 5,552,420.82 538 15.00 5,552,411.20 5,552.232.99 1010 C&INV General Government
101.1012 Payroll Bank Account 688.10 .00 .00 688.10 688.10 1012 C&INV General Government
101.1020 EDA Bank Account (357,383.41) .00 .00 (357.383.41) (356.284.41) 1020 C&INV General Government
101.1030.02 Change Funds Police 200.00 .00 .00 200.00 200.00 1030 C&INV General Government
101.1030.07 Change Funds Building Inspections 300.00 .00 .00 300.00 300.00 1030 C&INV General Government
101.1030.08 Change Funds Customer Service 700.00 .00 .00 700.00 700.00 1030 C&INV General Government
101.1030.11 Change Funds Finance 1,500.00 .00 .00 1,500.00 1.500.00 1030 C&INV General Government
101.1030.12 Change Funds Engineering 100.00 .00 .00 100.00 100.00 1030 C&INV General Government
101.1030.13 Change Funds Recreation 150.00 .00 .00 150.00 150.00 1030 C&INV General Government
101.1040.01 Petty Cash City Hall 500.00 .00 .00 500.00 500.00 1040 C&INV General Government
101.1040.02 Petty Cash Police 500.00 .00 .00 500.00 500.00 1040 C&INV General Government
101.1050 First American Money Market (1,716.82) .00 .00 (1,716.82) (1,716.82) 1050 C&INV General Government
101.1100 A d -1 tments 443433 .00 .00 443433 448433 1100 AIR General Government
101.115 Fund 115 - Investment in Pooled (2,500.00) .00 .00 (2.500.00) (2,500.00) 115 C&INV General Government
Cash Fund
101.1220 Taxes Receivable - Delinquent 318,204.08 .00 .00 318,204.08 318.204.08 1220 TAX General Government
101.1235 Retainage Payable (4,020.00) .00 .00 (4,020.00) (4.020.00) 1235 AP General Government
101.1260 Special Assessment - Current 116,372.57 .00 .00 116,372.57 116.372.57 1260 SAR General Government
101.1264 Special Assessment - Delinquent 17,140.22 .00 .00 17,140.22 17,140.22 1264 SAR General Government
101.1265 Special Assessment - Deferred 7,710.72 .00 .00 7,710.72 7.710.72 1265 SAR General Government
101.1300 Accounts Receivable 385.00 .00 .00 385.00 385.00 1300 AR General Government
101.1300.01 Accounts Receivable Miscellaneous 157,006.75 .00 .00 157,006.75 156.891.75 1300 AR General Government
Billing
101.1300.04 Accounts Receivable 64892 .00 .00 64892 648.92 1300 AR General Government
COBRA/Retiree Insurance
101.1300.08 Accounts Receivable Credit Card 138,178.49 .00 .00 138,178.49 138.178.49 1300 AR General Government
Clearing Account
101.1300.13 Accounts Receivable DMV 22,000.42 .00 .00 22,000.42 22.000.42 1300 AR General Government
Transactions
101.1400 Due from Other Governments 176,035.84 .00 .00 176,035.84 176.,035.84 1400 DFOG General Government
101.1440 Due from Other Funds 74219.06 .00 .00 74219.06 72.872.90 1440 DFOF General Government
101.1524 Postage Meter (83,279.60) .00 .00 (83,279.60) (83,279.60) 1524 INT General Government
101.1540 Work Order Maintenance Facility 70.00 .00 .00 70.00 70.00 1540 INT General Government
101.1600 Prepaid ltems 10.00 .00 .00 10.00 10.00 1600 PI General Government
101.1605 Prepaid Postage 26,271.44 .00 .00 2627144 26.271.44 1605 Pl General Government
101 1750 0N \ehirlas Prirchasad 25 Ann nn nn nn 25 000 0N 25 nnn nn 1740 ca Raneral Ravemmant
it N Re Render ] <o [ close ] Report Layout.

This is the result of the layout we selected.
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Trial Balance Listing

Run By nws on 05/20/2024 5:15:29 PM

GJ/L Account Balance Forward YTD Debits YTD Credits Ending Balance Prior Year YTD Balance Division Code
/101 - General Test
(13.905.960.44) 10.780.38 10.780.38 (13.905,960.44) (13.905,960.44)
partm =701 - Mayor / Council name
Divisiona€f01 - Legislative 254.00 00 00 254.00 254.00  Divisiond€501 - Legislative
eparimentZ€701 - Mayor / Council name Totals 5254.00 $0.00 $0.00 $254.00 5254.00
D 1enia€704 - Administration
Divisiona€f06 - City Clerk 131,000.00 00 00 131,000.00 131,000.00 _ Divisiond€506 - City Clerk
DepartmentZ€704 - Administration Totals $131,000.00 $0.00 $0.00 $131,000.00 $131,000.00
enta€/15 - Finance
Divisiona€f17 - Assessing 24.15 00 00 24.15 2415 Divisiond€717 - Assessing
Departm =715 - Finance Totals 52415 $0.00 $0.00 52415 52415
D enta=730 - Police
Divisiona€f30 - Police Support Services 82.50 00 00 82.50 82.50 Divisiond€730 - Police Support Services
D menta€730 - Police T $82.50 $0.00 $0.00 $82.50 $82.50
7101 - General Test Tot (513.774.599.79) $10.780.38 $10,780.38 (513.774,599.79) (513.774,599.79)
Grand Totals (513,774.599.79) $10.780.38 $10,780.38 (513.774,599.79) (513.774,599.79)

e | e Rencer [close J Report Layout




Dynamic Budget Worksheet

NWERP 2021.1 Search

myFavorites | Financial Management | Human Resources | Utility Management | Community Development | Maintenance

Dynamic Budget Worksheet

Load Saved Report

Override Report Title

Distribution Group

Email Group

<

<
™ B

Budget Year 2024 v

Include Comments
Print Transactions
Transaction Type
Budget Level

Transaction Order

Not Included v
Budget Transactions Vv
Department Requested

Alphabetic Order Vv

Level  Fund v | Filter @ 0

Available Organization(s):

101 - General Test

102 - July Fund

103 - Demo Bad PO Soft Close
104 - Demo Asset With # Symbol
1101 - Test Fund

1102 - New Fund

1103 - Another New Fund

1104 - test

112 - Testing PB

113 - Special Assessments Fund

Selected Organization(s):




| Report Layout Editor E
Report Layout Editor -
Budget Transactions

Columns A
Groups Column Override Column Description Visible Total Worksheet
Calculated Columns | Budget Level Name Budget Level Name
Print Options .
Details " Description Description
Budget Transactions * Number Of Units Number Of Units [ ) [ )
Position Transactions
[ Cost Per Unit Cost Per Unit () ()
| Total Amount Total Amount ()

|save ] cancel ]| Load System Defaut |




Budget Worksheet Report °

un By nws on 05/20/2024 6:07:50 PM

/L Account Number Fund Code Fund Title Fund Description Account Description Department Title
101 - General Test
Ac t Ty ‘Expense
01.10.30 101 Fund General Test Warren County Testing Warren County Testing
01.1000 101 Fund General Test New Expense Delete
01.1212 101 Fund General Test Testing Sales Tax Budget
01.1234 101 Fund General Test Dummy Account
Budget Transactions
] Name Description Number Of Units Cost Per Unit Total Amount
Department Requested testing long description 65+ characters 123456789012345678901234 1.00 100.00 100.00
Budget Transactions Totals $100.00
01.1234.123 101 Fund General Test Dummy Account Test Dummy Subaccount
01.6101 101 Fund General Test Turnover Savings
01.6169 101 Fund General Test Benefits Tumover Savings
01.6176 101 Fund General Test Workers Compensation
01.6204 101 Fund General Test Repair & Maintenance Supplies
101 Eynd i i
Budget Transactions
Budget Level Name L iption Number Of Units Cost Per Unit Total Amou
Department Requested 10/23 Adjust to bal budgt to prelim 1.00 23,425.00 23,425.0i
Department Requested 10724 Remove Adjustment 1.00 (23.425.00) (23,425.0
Budget Transactions Totals m'
§101.6702 101 Fund General Test Conferences & Schools
Budget Transactions
Budget Le: /lame L n Number Of Units Cost Per Unit Total Amount
Department Requested 10/23 Adjust to bal budget to Prelim 1.00 (456.602.00) (456,602.00)
Department Requested 10/24 Remove Adjust for prelim 1.00 456,602.00 456.602.00
Budget Transactions Totals $0.00
01.6820 101 Fund General Test Bad Debt
E01 6880 101 Fund General Test Miscellaneous
01.6885 101 Fund General Test Contingency
Budget Transactions
Budget Level Name Description Number Of Units Cost Per Unit Total Amount
Department Requested 10/24-Add Contigency 1.00 50,000.00 50,000.00
Department Requested 10/31 Reduce Contigency to balance budget 1.00 (50.000.00) (50,000.00)
Department Requested contigency 1.00 300,000.00 300,000.00
Budget Transactions Totals $300,000.00
jJi01.7018 101 Fund General Test Building Charges
Budget Transactions
Sudget L | Name L Number Of Units Cost Per Unit Total Amount w
Anarbneant Panan bmnt AAMD Adiinb ldnb ba halanan ba Peafine 1 a0 ~n4 2caan ~n1 2caan
it | R Render | <o oo Jlciose LiReport Layout Prev Page 1 v of 6 Next




2. What is ACFR Statement Builder Export?

It is a convenient way to create an export of your GL Accounts with full GL
account numbers, accounts descriptions, budget and actual amounts for year

end audits.

No additional license is needed to use this feature.



Getting Started

Navigate to: '~ NWERP 2021.1 Search

myFavorites | Financial Management | Human Resources | Utility Manage

Journals b

Revenue Collections b

elcome to
Payment Processing »

Annual Budget Processing

Year-End Processing

Soft Close Methods

\ Qs
Receipt of Goods Soft Close Purchase Orders \

N7/
D \QQ

&)

* (&J\R  Accounts Payable » Soft Close Funds "
Procurement » Hard Close Funds
Bank Reconciliation » Vendor 1099 Processing
Project Accounting » FM State Requirements b
Grant Management
Asset Management v
Miscellaneous Billing b
Inventory Control 4

Government Reporting

Work Orders 4
J Special Assessments >
y.\2l=l*, Reports »

Inquiries »




1- Select reporting year
start and end

NWERP 2021.1 Search

myFavorites | Financial Management | Human Resources | Utility Management | Community Development | Maintenance

ACFR Statement Builder Export

2- Select your
Reporting Company

Fiscal Year Start Date  01/01/2023
Fiscal Year End Date  12/31/2023

Include Government Reporting Summary Codes ()

Reporting Companies

Available Reporting Companies Selected Reporting Companies

1099 secondary company NWERP 2021.1

3- Select Any
Reclass Journal
Types you want
included in the
report. (optional)

- | 4- <Create Export>
Create Export




NWERP 2021.1 Search

myFavorites | Financial Management | Human Resources | Utility Management | Comn

ACFR Statement Builder Export
myReports
PBEIXD Y W

144 Report1-50 v P Pl(6499)

¥ [J Reports for nws =

@ () ACFR Statement Builder Export
- M

Select the report. It will download as a .txt
file.

For best results, open in Excel for viewing.



C) Open Excel and select Data g e @) H ¥ 9 & 81 B = sooke - bl DNotabel 0
File Home Insert Pagelayout Formulas Data Review View Automate Devel
CD Get Data . @E R E@ g@ Q):.leries&Connections_ 8l ?Z,
a | ot ;? E: Refresh Organ.zat.on Stocks H AL "
From File >2 D From File > From Excel Workbook |2 /P
(D From Text/CSV Z S > I:%I e
- A\ o aoea > | LR From XML




UC90FLWA (1).txt
File Origin
1252: Western European (Windows)

v

Columnl Column2
Governmental component unit 101
Special revenue funds 226
Special revenue funds 226
Special revenue funds 226
Special revenue funds 226
Special revenue funds 226
Special revenue funds 226
Special revenue funds 226
Special revenue funds 226
Special revenue funds 274
Special revenue funds 274
Special revenue funds 274
Special revenue funds 274
Special revenue funds 274
Special revenue funds 274
Special revenue funds 274
Special revenue funds 216
Special revenue funds 216
Special revenue funds 216
Special revenue funds 216

- .

<

Delimiter Data Type Detection
Comma v ‘ ’ Based on first 200 rows v
Column3 Columnd Column5 Columné Column?7

General Test 101.1010 Cash Outgoing 5552411.2 5569989.64
Donations -Recreation Facilities | 226.1010 Cash Outgoing 5653.71 5653.71
Donations -Recreation Facilities | 226.1050 First American Money Market 0 0
Donations -Recreation Facilities | 226.1054 4M Fund 0 0
Donations -Recreation Facilities ' 226.1060 Investments 0 0
Donations -Recreation Facilities ' 226.1100 Accrued Interest - Investments 1.72 1.72
Donations -Recreation Facilities | 226.1300 Accounts Receivable 0 0
Donations -Recreation Facilities | 226.2002 Accounts Payable 0 0
Donations -Recreation Facilities | 226.2350 Due to Other Funds 0 0
Huntington Pointe Operations | 274.1010 Cash Outgoing -100 -100
Huntington Pointe Operations | 274.1050 First American Money Market 0 0
Huntington Pointe Operations | 274.1054 4M Fund 0 0
Huntington Pointe Operations | 274.1060 Investments 0 0
Huntington Pointe Operations | 274.1100 Accrued Interest - Investments 0 0
Huntington Pointe Operations | 274.1300 Accounts Receivable 0 0
Huntington Pointe Operations | 274.2002 Accounts Payable 0 0
Donations - Police Reserve 216.1010 Cash Outgoing 4051.86 4051.86
Donations - Police Reserve 216.1050 First American Money Market 0 0
Donations - Police Reserve 216.1054 4M Fund 0 0
Donations - Police Reserve 216.1060 Investments 0

[ [

Transform Data

[&

Columr

>

Cancel

Select your file and open it.
Click <Transform Data>



Home Transform Add Column View

r)'_j D 35 Properties |:| Ll Y, EpX 4 I % Data Type: Text ~ {5 Merge Queries ~ |j‘l‘ [ New Source
~
Q &~ EET Advanced Editor x EEE EEEI El F _I [ Use First Row as Headers ~ z Append Queries ~ ﬁ @ Recent Sources ¥
Close &  Refresh o . Choose  Remove Keep Remove Split  Group | | | - Manage Data source o
Load~  Preview~ l4anags Columns~ Columns~  Rows~ Rows~ Column~ By 22 Replaceialues Combine Files Parameters ¥ settings I PED
Close Query Manage Columns Reduce Rows Sort Transform Combine Parameters  Data Sources New Query
Q*\es [1] < fx I = Table.TransformColumnTypes(Source,{{"Column1"”, type text}, {"Column2", Inté64.Type}, {"Column3", v Query Setti ﬂgS
UC90FLWA (1)
. ABc Columnil ? 123 Column2 ’T ABc Column3 F AB: Columnd q A8 Column5
- - 4 PROPERTIES
1 Governmental component unit 101 General Test 101.1010 Cash Outgoing N
ame
2 Special revenue funds 226 Donations -Recreation Facilities 226.1010 Cash Outgoing
| ucoorLwA (1)
3 Special revenue funds 226 Donations -Recreation Facilities 226.1050 First American Mol
4 Special revenue funds 226 Donations -Recreation Facilities 226.1054 4M Fund All Properties
5 Special revenue funds 226 Donations -Recreation Facilities 226.1060 Investments 4 APPLIED STEPS
6  Special revenue funds 226 Donations -Recreation Facilities 226.1100 Accrued Interest - | S
ource
7  Special revenue funds 226 Donations -Recreation Facilities 226.1300 Accounts Receivab
X Changed Type
8 Special revenue funds 226 Donations -Recreation Facilities 226.2002 Accounts Payable
9 Special revenue funds 226 Donations -Recreation Facilities 226.2350 Due to Other Fund
10 Special revenue funds 274 Huntington Pointe Operations 274.1010 Cash Outgoing
11 Special revenue funds 274 Huntington Pointe Operations 274.1050 First American Mol
12 Special revenue funds 274 Huntington Pointe Operations 274.1054 4M Fund
13 Special revenue funds 274 Huntington Pointe Operations 274.1060 Investments
14 Special revenue funds 274 Huntington Pointe Operations 274.1100 Accrued Interest - |
15 Special revenue funds 274 Huntington Pointe Operations 274.1300 Accounts Receivab
16 Special revenue funds 274 Huntington Pointe Operations 274.2002 Accounts Payable
17 Special revenue funds 216 Donations - Police Reserve 216.1010 Cash Outgoing
18 Special revenue funds 216 Donations - Police Reserve 216.1050 First American Mol
19 Special revenue funds 216 Donations - Police Reserve 216.1054 4M Fund
20 Special revenue funds 216 Donations - Police Reserve 216.1060 Investments V)
21 Special revenue funds 216 Donations - Police Reserve 216.1100 Accrued Interest - |
An

Click Close & Load to finish the report.

File will open
in Power
Query Editor.



This report will display

Governmental component unit
Special revenue funds
Special revenue funds
Special revenue funds
Special revenue funds
Special revenue funds
Special revenue funds

LO(D\IO'\U'IAWN—‘J

Special revenue funds
10 Special revenue funds
11 |Special revenue funds
12 Special revenue funds
13 |Special revenue funds
14 Special revenue funds
15 |Special revenue funds
16 Special revenue funds
17 |Special revenue funds
18 |Special revenue funds
19 |Special revenue funds
20 Special revenue funds
21 |Special revenue funds
22 Special revenue funds
23 Special revenue funds
24 |Special revenue funds

-

101 General Test

226 Donations -Recreation Facilities
226 Donations -Recreation Facilities
226 Donations -Recreation Facilities
226 Donations -Recreation Facilities
226 Donations -Recreation Facilities
226 Donations -Recreation Facilities
226 Donations -Recreation Facilities
226 Donations -Recreation Facilities
274 Huntington Pointe Operations
274 Huntington Pointe Operations
274 Huntington Pointe Operations
274 Huntington Pointe Operations
274 Huntington Pointe Operations
274 Huntington Pointe Operations
274 Huntington Pointe Operations
216 Donations - Police Reserve

216 Donations - Police Reserve

216 Donations - Police Reserve

216 Donations - Police Reserve

216 Donations - Police Reserve

216 Donations - Police Reserve

216 Donations - Police Reserve

101.1010
226.1010
226.1050
226.1054
226.1060
226.1100
226.1300
226.2002
226.2350
274.1010
274.1050
274.1054
274.1060
274.1100
274.1300
274.2002
216.1010
216.1050
216.1054
216.1060
216.1100
216.1300
216.2002

=

Cash Outgoing

Cash Outgoing

First American Money Market
4M Fund

Investments

Accrued Interest - Investments
Accounts Receivable

Accounts Payable

Due to Other Funds

Cash Outgoing

First American Money Market
4M Fund

Investments

Accrued Interest - Investments
Accounts Receivable

Accounts Payable

Cash Outgoing

First American Money Market
4M Fund

Investments

Accrued Interest - Investments
Accounts Receivable

Accounts Payable

=

5552411.2
5653.71

m Column2 i Column3 B columna M columns B columne B4 col

5!




Alternatively, you can just change the extension and save. The output will look like
this:

Governmental component unit 101 General Test 101.101 Cash Outgoing 5552420.82 5569989
Special revenue funds 226 Donations -Recreation Facilities 226.101 Cash Outgoing 5653.71 5653
Special revenue funds 226 Donations -Recreation Facilities 226.105 First American Money Market 0
Special revenue funds 226 Donations -Recreation Facilities 226.1054 4M Fund 0
Special revenue funds 226 Donations -Recreation Facilities 226.106 Investments 0
Special revenue funds 226 Donations -Recreation Facilities 226.11 Accrued Interest - Investments 1.72 1
Special revenue funds 226 Donations -Recreation Facilities 226.13 Accounts Receivable 0
Special revenue funds 226 Donations -Recreation Facilities 226.2002 Accounts Payable 0
Special revenue funds 226 Donations -Recreation Facilities 226.235 Due to Other Funds 0
ISpeciaI revenue funds 274 Huntington Pointe Operations 274.101|Cash Outgoing -100 -1
Special revenue funds 274 Huntington Pointe Operations 274.105 First American Money Market 0
Special revenue funds 274 Huntington Pointe Operations 274.1054 4M Fund 0
Special revenue funds 274 Huntington Pointe Operations 274.106 Investments 0
Special revenue funds 274 Huntington Pointe Operations 274.11 Accrued Interest - Investments 0
Special revenue funds 274 Huntington Pointe Operations 274.13 Accounts Receivable 0
Special revenue funds 274 Huntington Pointe Operations 274.2002 Accounts Payable 0
Special revenue funds 216 Donations - Police Reserve 216.101 Cash Outgoing 4051.86 4051
Special revenue funds 216 Donations - Police Reserve 216.105 First American Money Market 0
Special revenue funds 216 Donations - Police Reserve 216.1054 4M Fund 0
Special revenue funds 216 Donations - Police Reserve 216.106 Investments 0
Special revenue funds 216 Donations - Police Reserve 216.11 Accrued Interest - Investments 1.23 1
Special revenue funds 216 Donations - Police Reserve 216.13 Accounts Receivable 0
Special revenue funds 216 Donations - Police Reserve 216.2002 Accounts Payable 0
Special revenue funds 216 Donations - Police Reserve 216.235 Due to Other Funds 0




However you save the file, you will want to add the column headers.

Simply go back to the ACFR Statement Builder page and click the help icon.

Scrolling down to Layout Specifications will give you the header titles. These will have to be
manually entered for each column.




Fund Type

char(50)

2

A

OeliSial 1Und

>

~

Special revenue
funds

Debt service
funds

>

~

» Permanent funds

~

>

~

Capital projects
funds

>

~

Enterprise funds

Internal service
funds

>

~

» Custodial funds

~

Investment trust
funds

>

~

Pension trust
funds

>

~

>

~

Private-purpose
trust funds

Governmental
component unit

>

-~

>

~

Business-Type
component unit

>

~

Non-Reporting

Fund type must be entered exactly as shown in the
Available Values column.

‘Non-Reporting' is the default if the fund type does not
match the available values.

Fund Number

char(10)

User-defined
Ex: 100

Does not include masks or spaces.

Fund Name

char(100)

User-defined
Ex: General Fund

This alphanumeric description can contain any characters
except commas.

Account
Number

char(70)

User-defined
Ex: 100-11-501-5458

Number must be entered as the full general ledger account
with masks. Cannot include commas.

Account Name

char(100)

User-defined
Ex: Accounts Payable

This alphanumeric description can contain any characters
except commas.

General Ledger ending balance amounts for the year you

- . a®




The output will look like this.

Ending
Balance for  Beginning
Fund Reporting Balance for

B Number B Fund Name B4 Account Number B Account Name B Year B4 Fiscal Year 4

Governmental component unit 101 General Test 101.1010 Cash Outgoing 5552411.2 5569989.64
Special revenue funds 226 Donations -Recreation Facilities 226.1010 Cash Outgoing 5653.71 5653.71
Special revenue funds 226 Donations -Recreation Facilities 226.1050 First American Money Market 0 0
Special revenue funds 226 Donations -Recreation Facilities 226.1054 4M Fund 0 0
Special revenue funds 226 Donations -Recreation Facilities 226.1060 Investments 0 0
Special revenue funds 226 Donations -Recreation Facilities 226.1100 Accrued Interest - Investments 1.72 1.72
Special revenue funds 226 Donations -Recreation Facilities 226.1300 Accounts Receivable 0 0
Special revenue funds 226 Donations -Recreation Facilities 226.2002 Accounts Payable 0 0
0 Special revenue funds 226 Donations -Recreation Facilities 226.2350 Due to Other Funds 0 0
Special revenue funds 274 Huntington Pointe Operations 274.1010 Cash Outgoing -100 -100
Special revenue funds 274 Huntington Pointe Operations 274.1050 First American Money Market 0 0
Special revenue funds 274 Huntington Pointe Operations 274.1054 4M Fund 0 0
Special revenue funds 274 Huntington Pointe Operations 274.1060 Investments 0 0
Special revenue funds 274 Huntington Pointe Operations 274.1100 Accrued Interest - Investments 0 0
Special revenue funds 274 Huntington Pointe Operations 274.1300 Accounts Receivable 0 0
Special revenue funds 274 Huntington Pointe Operations 274.2002 Accounts Payable 0 0
Special revenue funds 216 Donations - Police Reserve 216.1010 Cash Outgoing 4051.86 4051.86
Snecial revenue funds 216 Donations - Police Reserve 216.1050 Eirst American Maonev Market 0 0




G/L Reporting Codes




? What are G/L Reporting Codes ?

It allows users to create report profiles that have a relationship to general ledger
accounts but are not directly related to g/l account or summary code structures.

These profiles will be selected for use in a Business Analytics pivot table.

This is often used for organization-specific financial reporting purposes.




Creating Reporting Codes
Navigate to G/L Analytics Reporting Codes under Chart of Accounts

NWERP 2021.1 Search

myFavorites | Financial Management | Human Resources | Utility Management | Community Development | Maintenance
new world ERP Suite d Security
Financial Management ¥ System
Welcome to new world ERP - nws
Human Resources » Process Manager
Utility Management »  Approval Manager
Community Development  »  Notifications 4

About new world ERP Chart of Accounts i G/L Account Summary Codes

CALENDAR M Tu w Th Procurement ¥ Accounts

29 30 1 2 Banks Default Offsetting Accounts

i »
0 Events 0 Events 0 Events 0 Events Revenue Collection Funds
Miscellaneous Definitions  »  G/L Organization »

. Arc GIS Server Setup 4 G/L Accounts 4 List

Address Certificatiol G/L Distribution Codes Mass A
No‘" Tl ADD A NEW EVE

Journal Distribution Group Mass Status Change

Budget Control Groups G/L Analytic Reporting Codes

APPROVALS




% NWERP2021.1  Search

myFavorites | Financial Management | Human Resources | Utility Management | Community Development | Maintenance

G/L Analytics Reporting Codes - List

Category

Income Statement - Income Statement Reporting

¢+ %3 | Report Code

Quarterly Expenses and Revenue

4+ $ | Description

Quarterly Expenses and Revenue

The List page will
show all Reporting
Codes in the system.

Click <New> to begin
creating a reporting
code.



Select a category, enter a
Report code and Description.

NWERP 2021.1 Search

Click <Save>

myFavorites | Financial Management | Human Resources | Utility Management | Community

/L Analytics Reporting Codes - List

G/L Analytics Reporting Codes - Setup

Category he ‘

Report Code

Description

sove ] sovamon | oset



Quarterly Expenses and Revenue - Quarterly Expenses and Revenue 2

Category Income Statement - Income Statement Reporting Vv

Report Code Quarterly Expenses and Revenue

Description  Quarterly Expenses and Revenue

“save ] savemew | Reset | ooite_



You will see this page, where you will enter the section titles you want to enter your g/I
accounts under.

Click <Add> on the left to enter each section title.

O

1 Section 1

“asa ] Roset | potee




NWERP 2021.1 p— Having entered the two

e - , , section titles on the left |
myFavorites | Financial Management | Human Resources | Utility Management | Community Development | Maintenance

G/L Analytics Reporting Codes - List Can Sta rt pOpUIatlng the
G/L Analytics Reporting Codes - Setup row and column titles |

the right pane
TN [ -

1 Revenue

2 Expenses

Select the Row tab and
click <Add>

Caco ] et ] oeete




/L Analytics Reporting Codes - List

G/L Analytics Reporting Codes - Setup

| rows [l Edit Row

[=]-Revenue
Expenses 4010 - Current Property Taxes
4050 Code }4010
4512 Description Current Property Taxes
4205
5002 _
Seq.No. 1V

o ] ovte | roset | prove




NWERP 2021.1 Search Highlight the section title and
click <Add> to begin adding

myFavorites | Financial Management | Human Resources | Utility Management | Community Development | Maintenanct

G/L Analytics Reporting Codes - List Frow tltle-
G/L Analytics Reporting Codes - Setup In this case | entered base

Quarterly Expenses and Revenue - Quarterly Expenses and Revenue ¥

Seq. No. | Section Title m accou nts-

1 Revenue = Revenue (1)

2 Expenses 4010 - Current Property Taxes (1)

4016 - Taxes, Penalties, and Interest (2)
4050 - Hotel & Motel Tax (3)

4512 - Program Fees - Taxable (4)
4205 - Federal Grants - CDBG (5)
..5002 - Utility Charges (6)

s | osete | roset | proven-

Chas | reset | oot



" NWERP2021.1  Search ~ Follow the same
myFavorites | Financial Management | Human Resources | Utility Management | Community Development | Maintenance process U nder the

/L Analytics Reporting Codes - List
G/L Analytics Reporting Codes - Setup CO I umns ta b .

Quarterly Expenses and Revenue - Quarterly Expenses and Revenue ¥

=TT In this case | entered

i General - General F u n d Ty p e S o

Code |General

Description  General

G/L accounts will be

R— fadded at.the
intersection of these

rows and columns.

Cncs | ooiete [ resr | reve |




/L Analytics Reporting Codes - List
/L Analytics Reporting Codes - Setup

Quarterly Expenses and Revenue - Quarterly Expenses and Revenue¥

= Revenue (1)
2 Expenses 4010 - Current Property Taxes (1)
4016 - Taxes, Penalties, and Interest (2)
4050 - Hotel & Motel Tax (3)
..4512 - Program Fees - Taxable (4)
.4205 - Federal Grants - CDBG (5)
5002 - Utility Charges (6)

(s | ooiee ] rese | rrovew
(s | ese | oot |

When the Section, Row and Column titles are complete you will return to
this page.
To view the table you have constructed, click <Preview>.

In our example we will just focus on the revenue accounts.



NWERP 2021.1 Search

myFavorites | Financial Management | Human Resources | Utility Management | Community Development | Maintenance

G/L Analytics Reporting Codes - List > G/L Analytics Reporting Codes - Setup

G/L Analytics Reporting Codes - Entry

General - General Special Revenue - SEnterprise - Enterpl

4010 Current Property Taxes v X X
4016 Taxes, Penalties, and Interest X v X
4050 Hotel & Motel Tax X v X
4512 Program Fees - Taxable X v X
4205 Federal Grants - CDBG X v X
5002 Utility Charges X X v




Click the x at the intersection to bring up this search page for g/l accounts to add.

G/L Analytics Reporting Codes - G/L Select B

Row 14/ /4 /4010 - Current Property Taxes v bkl Column 4|4 | General - General v bkl [—
G/L Organization Set T| p v | G/L Account m
Account v
Account Type  All v Selected
] Function/Subfunction v v v

m m 101.4010 Current Property Taxes
101.4016 Taxes Penalties & Interest
_

- - 903.4010 Current Property Taxes
_| /1011030 Warren County Testing Warren County Testing -
101.100 test
101.1000 New Expense Delete >
101.1010 Cash Outgoing o
101.1012 Payroll Bank Account »
101.1020 EDA Bank Account o
101.1022 Townhome Loan Accounts b 4
N
101.1024.01 Huntington Pointe Operations Disbursement Ac...
101.1024.02 Huntington Pointe Operations Revenue Account \t
101.1024.03 Huntington Pointe Operations Deposit Account
101.1030.01 Change Funds Deputy Registrar
101.1030.02 Change Funds Police v

1-100 of 13411 records St Pg 1/ v BIREE] Next »

1-3 of 3records t



Analytics Reporting Codes - G/L Select m

Row 14/ 4 /4010 - Current Property Taxes v bk Column 14 |4 | |General - General v bkl
G/L Organization Set - ‘ p v | /L Account m
Account v
Account Type  All v Selected
] Function/Subfunction M v v

m m 101.4010 Current Property Taxes
101.4016 Taxes Penalties & Interest

- - 903.4010 Current Property Taxes

| /101.10.30 Warren County Testing Warren County Testing -
101.100 test
101.1000 New Expense Delete >
101.1010 Cash Outgoing —
101.1012 Payroll Bank Account »
101.1020 EDA Bank Account o
101.1022 Townhome Loan Accounts b \‘
101.1024.01 Huntington Pointe Operations Disbursement Ac... -
101.1024.02 Huntington Pointe Operations Revenue Account :
101.1024.03 Huntington Pointe Operations Deposit Account
101.1030.01 Change Funds Deputy Registrar
101.1030.02 Change Funds Police v

of 13411 records Pg 1 v EIRERN Next P

1-3 of 3 records

The search fields allow you to select from the accounts on the left for inclusion to that
intersection of accounts and fund types.



NWERP 2021.1 Search

myFavorites | Financial Management | Human Resources | Utility Management | Community Development | Maintenance

/L Analytics Reporting Codes - List > G/L Analytics Reporting Codes - Setup

G/L Analytics Reporting Codes - Entry

General - General Special Revenue - {Enterprise - Enterpi

1010 Current Property Taxes \/ s/ X
016 [Taxes, Penalties, and Interest X v X
1050 Hotel & Motel Tax X v X
1512 Program Fees - Taxable X v X
1205 Federal Grants - CDBG X v X
5002 Utility Charges X X ¢

The preview pane
will show all the
intersections that
have been
populated with g/l
account numbers
witha



Now that I've created a Reporting Code, how do | use it?




The Reporting Codes will be used in Business Analytics and will be available after the cubes are
refreshed.

Select the General Ledger Cube.

Data Connection Wizard ] X

Select Database and Table

Select the Database and Table/Cube which contains the data you want.

Select the database that contains the data you want:

EBASEOO1_FM_Analytics v
Connect to a specific cube or table:

Name Description Modified Created Type A
0 Annual Budgeting 4/28/2024 8:09:45 PM CUBE

0 AP Invoice 4/28/2024 8:10:01 PM CUBE

0 Assets 4/28/2024 8:11:22 PM CUBE

0 Contracts 4/28/2024 8:09:45 PM CUBE

0 General Ledger 4/28/2024 8:11:22 PM CUBE

Government Reporting 4/28/2024 8:09:45 PM CUBE

0 Inventory 4/28/2024 8:09:45 PM CUBE v
AL - e e

< >

Cancel < Back Next > Einish

.




PivotTablel

To build a report, choose
fields from the PivotTable
Field List

v

Show
fields:

[[1 YTD Ending B...
- z General Ledger
[[] Transaction C...
> DAccounting F..
> EJReporting For...
- > GL Reporting
[ Amount
a4 Project Accounting
[[] Adopted Bud...
[[] Budget Amen...

[[] Encumbrance...

1 > Balance Sheet a
[[] Activity Amo...

[[] BAL Ending B...
[[] LTD Ending B..

> Sheet1 + HER |

s BER S% Accaccikiling Gand tnan

Select the GL Reporting measure group from the Show
Fields dropdown.

>

T2 Nicnlaw Cattinne ==:)

(All) |

Balance Sheet
General Ledger

GL Reporting

v X

Drag fields between areas
below:

Ill" Columns

= Rows

2 Values

[J Defer Layo...

= m ——— =& 4+ 00

Project Accounting

Subledger



From the GL Reporting measure group, check the box to add
Amount measure to the pivot table.

PivotTable Fields

Show

fields: G.. v| | & ~
Search /O
4> 6L Reporting &

Amount

- E GL Account

> [_] Function

l:| GL Account

> [] Account Clas...
[ ] Account Type

> DAccount Class...




At this point there are different ways to use the reporting codes.
1- They can be added to the Rows area to build a report with directly.

2- They can be added to the Filters list to build a report around.

We will take a look at both approaches in turn.

The Report Code(s) created in NWERP can be accessed in the
dimensions list under Reporting Header.

The columns and Rows can be - E‘P;:j:‘,’ﬁf,‘;d;ﬁ‘;";’;‘,ﬁmn Codes
1 [£] Reporting Header '

] Report Category accessed under Reporting Epmpenies
. > [ More Fields
[] Report Description Code Column and Reporting - Revorting Code o
D Report Title COde ROWS. > Reporting Code Row.Codes

> CProperties
> [&3More Fields

| ] Section Description



Select Report Category, Report Description and Section Description under Reporting Header.
These will default to the Rows area.

Then select Reporting Code Column and Reporting Code Row and move them to their respective
areas.

Drag fields between areas below:
Show fields: | GL Reporting ~

Y Filters
l Search /Ol
TroeTTeTTrerern .
[7] Journa | Type
[7] Process Status

S 1 [£] Reporting Header

> £ Properties

4 E Organization Set
> [[] Organization Set.Org Function Il Columns V emrt tego'y

> izati . izati .
[7] Organization Set.Organization Reporting Code Column.Codes

> 7] Concatenated Levels
> [ Offsetting GL Org Set

§E " Report Description

> [ More Fields

N E Project
> [] Project Level Codes and Descrip...

S Report Title

> [ Level 1 Details = Rows

> [ Level 2 Details
> [ Level 3 Details
> [ Properties

Report Category
Report Description

I Section Description

Reporting Code Row.Codes

1 [F] Reporting Code Column
> Reporting Code Column.Codes

> ] Properties
> [ More Fields

1 [F] Reporting Code Row
> Reporting Code Row.Codes

2 Val

> [ Properties
> [ More Fields

Repo, ry
RePort Description
[] Report Title

Section Description

v —
| | Defer Laxout Uadate

%



The result will reflect the layout created in NWERP and can be modified with filters and

additional information as needed.

Amount lColumn Labels ~
Row Labels v General - General Special Revenue - Special Revenue Enterprise - Enterprise Grand Total
-/Income Statement Reporting |
| -IQuarterly Expenses and Revenue |
l Revenue |
4010 - rent Property Taxe 237,447,981§69 237,447,981.69

4050 - Hgel & Motel Tax
4512 - Profram Fees - Taxable
4205 - Fede\al Grants - CDBG
5002 - UtilityCharges

Grand Total 237,447,981369

Report Section
Category Description

38,703.61
(1,770.86)
(460,550.91)

(423,618.16)

Report
Description

38,703.61

(1,770.86)

(460,550.91)

(107,855,190.34) (107,855,190.34)
(107,855,190.34)  129,169,173.19



Alternatively, we can move the Report Category and Section Description(s) to filters and
can create a report with them.

Report Category Income Statement Reporting?
Section Description Revenue o

Amount v

Row Labels Special Revenue - Special Revenue Enterprise - Enterprise Grand Total
4010 - Current Property Taxes 447,981.69 237,447,981.69
4050 - Hotel & Motel Tax 38,703.61 38,703.61
4512 - Program Fees - Taxable (1,770.86) (1,770.86)
4205 - Federal Grants - CDBG (460,550.91) (460,550.91)

5002 - Utility Charges
Grand Total 237,447,981.69

(107,855,190.34) (107,855,190.34)1
(107,855,190.34) 129,169,173.19

423,618.16)

v X

Drag fields between areas below:

Filters

search /O l

Report Category v

4 > Balance Sheet — Section Description v
[] Activity Amount

[] BAL Ending Balance
[] LTD Ending Balance
[] YTD Ending Balance

IS General | edaer



Inquiries




4 Different ways to make the most of Inquiries
1- G/L Organization
2- Cross Fund Account inquiry
3- Payments Inquiry

4- Vendor Audit Inquiry

5- Item Service



»  NWERP 2021.1

Search

myFavorites | Financial Management | Human Resources | Utility Management | Community Development | Maintenance

Welcome to

APPR

Journals

Revenue Collections
Payment Processing
Annual Budget Processing
Year-End Processing
Receipt of Goods
Accounts Payable
Procurement

Bank Reconciliation
Project Accounting

Grant Management

Asset Management
Miscellaneous Billing )
Inventory Control »
Government Reporting

Work Orders

Special Assessments

Reports

' General Ledger 4 G/L Accounts
»

M Tu W

< 29 30 1

0 Events 0 Events

Revenue Collections  » SROIGENTZITINY

Payments Accounts

Bank Accounts

G/L Transactions

Vendors

Vendor Audit
Item Service
Purchase Orders

Requisitions

> Contracts

Project Accounting
Asset Management
Miscellaneous Billing
Work Orders
Facilities

Special Assessments

Grants

Apr - Jun 2024

Th

2 3

0 Events 0 Events

ADD A NEW EVENT ©)

Sa

G/L Organization Inquiry

Su

4 )

0 Events 0 Events



G/L Organization Inquiry

A better overview of
departmental
transactions and
budget than g/l inquiry.

':5. NWERP 2021.1  Search

myFavorites | Financial Management | Human Resources | Utility Management | Community Development | Maintenance

Organization Inquiry
Summarization Level |None Reclassification Journal Type

Fiscal Year 2022 v Account Type  Expense Prior Fiscal Year Activity  Include v

Organization Set | 101-15-19 - General Test, Finance, Custo €| | lude Unposted Transactions

Save Search 101-15-15 - General Test, Finance, Financial Services Fiscal Year: 2022 C a n VI eW eX p e n S e,

m m Amended Budget ~ Encumbrances Expenses  Remaining Balance

2 | : §78217200  $7734200  $5067.44461  -$4,362,614.61 revenue or balance
8 01 T it o |omm —
y b g [bects __- sheet accounts by org

& 02-test 2nd level org 6168 Life Insurance $168.00 $168.00 $0.00 $0.00

ﬁ 04 - Administration "

- 6169 Benefits Turnover Savings $15,558.00 $15,558.00 $0.00 $0.00 $15,!

& 08- Youth Services b . ( ) ( ) ( I eve I

& 1. Legal 6173 Unemployment Compensation $0.00 $0.00 $0.00 $265.93 (S
! 15-Finance 6176 Workers Compensation $3,052.00 $3,052.00 $0.00 $0.00 $3,

o
ft 17- Assessing 6206 Operating Supplies $4,500.00 $4,500.00 $77,342.00 $5,029,187.68 ,102,( Ca n d ri I I i nto g/l

£ 19- Customer Service 1AL Small Equipment $0.00 $0.00 $0.00 $0.00

B2 Offse Audit Services $38,800.00 $38,800.00 $0.00 $0.00 : accounts from here and

& 21- Community Development
™ 30-Police Professional Services $0.00 $0.00 $0.00 $0.00

e Cotractl Senvices sesso0|  $1165500 000 000 | see activity over fiscal

-
& 50-Engineering / Bldg Inspections

= y
& 55- Operations / Maintenance A4 of A4 rerards | BN | | cbo [ ] yea r.




G/L Organization Inquiry

Overview of activity
NWERP 2021.1 Search and balances

myFavorites | Financial Management | Human Resources | Utility Management | Community Development | Maintenance

Organization Inquiry
G/L Account Inquiry - 101-15-15.6206 - Operating Supplies

NG
Summary D
Fiscal Year 2022 v -

Annual Totals YTD v Reclass Journal Type v Prior Year Include v a Cthlty

Historical budget

/L Account
101-15-15.6206 - Operating Su@® | ¥ | 4 Classification Supplies Fiscal Year 2022

Save Search () Amended Budget Encumbrances Expenses YTD Balance Percent Used
Search m $4,500.00 $510.00 $5,047,247.24 -$5,043,257.24 112172%

e e R T Print screen option

January $4,500.00 $0.00 $0.00 $0.00 $4,500.00 0%

s 6108 Overtime
$ 6112 Severance Pay

$ 6118 Other Pay
$ 6120.01 Allowances Cell Phone March $0.00 $0.00 $0.00 $0.00 $4,500.00 0%

February $0.00 $0.00 $0.00 $0.00 $4,500.00 0%

$ 6140 Social Security April $0.00 $0.00 $0.00 $0.00 $4,500.00 0%
$ 6142 Medicare

$ 6150 PeRA
$ 6160 Cafeteria Benefit
s 6162 HRA/HSA Contribution July $0.00 $0.00 $0.00 $0.00 $4,500.00 0%

$ 6164 Health nsurance Cobra August $0.00 $0.00 $0.00 $0.00 $4,500.00 0%
$ 6168 Life Insurance

May $0.00 $0.00 $0.00 $0.00 $4,500.00 0%
June $0.00 $0.00 $0.00 $0.00 $4,500.00 0%

September $0.00 $0.00 $0.00 $45,900.00 -$41,400.00 1,020 %
$ 6169 Benefits Turnover Savings

s . October $0.00 $0.00 $510.00 $5,001,347.24 -$5.043,257.24 112172 %
6173 Unemployment Compensation

$ 6176 Workers Compensation November $0.00 $0.00 $0.00 5000 -§5,043257.24 12172%
R 6206 Operatng Supples December $0.00 $0.00 $0.00 5000 -§5,043257.24 112172%

faranan &nnn frannn fr AT AATAS tr AN AFT AL FEEREIwN




Annual Totals YTD v

GIL Account: 101-15-15.6206 (General Tes!-Finance-Financial Services. Operating Supplies

Reclass Journal Type

v Prior Year Include v
Classification Supplies Fiscal Year 2024
Amended Budget Encumbrances Expenses YTD Balance Percent Used
$40,000.00 $0.00 -$5.00 $40,005.00 0%

e
00 $0.00

Novemnbe:
Decembe:
Total

Grand Total

hitps:/iirovmebased

$0.00

$0.00

$0.00

$0.00

$0.00 $40,000.00

S

$0.00 $80,000.00

1.corp.tylertechnologies. com/nwerpiFinancialManagement GLAccounts

$0.00

$0.00

$0.00
$0.00

3

$0.00

Balance Percent Used

w
o
>

&

($5.00)

JGLInquiry aspx7haspreverumb=Trued

Current YTD

$0.00

$80,005.00

countid=2914& m

This is the Print Screen output.



G/L Organization Inquiry

NWERP 2021.1 Search

myFavorites | Financial Management | Human Resources | Utility Management | Community Development | Maintenance

Organization Inquiry

&K Summarization Level | Classification v Reclassification Journal Type

Fiscal Year 2022 v Account Type  Expense v Prior Fiscal Year Activity  Include v

Organization Set 101-15-15 - General Test, Finance, Finan:€ Include Unposted Transactions
Save Search

101-15-15 - General Test, Finance, Financial Services Fiscal Year: 2022

m m Amended Budget  Encumbrances Expenses  Remaining Balance % Used
$782,172.00 $510.00  $5,047,247.24 -$4,265,585.24 645%

-~
I 101- General Test
: o e e ey e e
& 01-Mayor / Council name
+

i 02 - test 2nd level org
ﬁ 04 - Administration

i 08 - Youth Services b
B 12 Lega Supplies $4,500.00 §510.00  $5047,247.24 ($5,043,257.24)

-~

& 15-Finance . .
Professional services $38,800.00 $0.00 $0.00 $38,800.00
I 15 - Financial Services
-

W 17- Assessing Contractual services $11,655.00 $0.00 $0.00 $11,655.00

-
& 19- Customer Service

-~
&2 -Test Offset
-~

& 21 Community Development Conferences and schools $7,748.00 $0.00 $0.00 $7,748.00

Salaries $0.00 $0.00 $0.00 $0.00
Benefits $869,779.00 $0.00 $0.00 $869,779.00

Communications $8,720.00 $0.00 $0.00 $8,720.00

-

* 30-Police Dues and subscriptions $2,060.00 $0.00 $0.00 $2,060.00
& 40-Fi
" Nthar rharaac Q19 AAR NN Qan nn an nn Q19 AAR NN

-
& 50- Engineering / Bldg Inspections
-




G/L Organization Inquiry

From the Organization
page, you can view the
balances by

Summarization Level  Classification v Reclassifcation Journal Type ’ CIassification,

Fiscl Year 2022 v AccountType  Expense v Prior Fiscal Year Activity  Include v O rga n iz at i on or
Organization Set | 101-15-15 - General Test, Finance, Finan€ Include Unposted Transactions O
Account.

Save Search

"% NWERP2021.1  Search

myFavorites | Financial Management | Human Resources | Utility Management | Community Development | Maintenance

Organization Inquiry

101-15-15 - General Test, Finance, Financial Services Fiscal Year: 2022

m m Amended Budget  Encumbrances Expenses  Remaining Balance % Used
$782,172.00 $510.00  $5,047,247.24 -$4,265,585.24  645%

-~
& 101- General Test
& 01-Mayor / Council name
+

? 02- test 2nd level org Salaries $0.00 $0.00 $0.00 $0.00
& 04- Administration

B 05 Vouth Services Benefits $869,779.00 $0.00 $0.00 $869,779.00
212~ Legal Supplies $4,500.00 $510.00 $5,047,247.24 (85,043,257.24)

& 5.5 ‘ .
P L Professional services $38,800.00 $0.00 $0.00 $38,800.00
I 15- Financial Services
-~ .

U 17. Assessing Contractual services $11,655.00 $0.00 $0.00 $11,655.00

-~
& 19- Customer Service

- Communications $8,720.00 $0.00 $0.00 $8,720.00
& 2-Test Offset

& 21 community Development Conferences and schools $7,748.00 $0.00 $0.00 $7,748.00

2 30-Police Dues and subscriptions $2,060.00 §2,060.00
& 40-Fire

Nthar rharnae Q19 AAR NN Q19 AAR NN




2- Cross Fund Account inquiry




Cross Fund Account Inquiry

» NWERP 2021.1 Sear

myFavorites | Financial Management | Human Resources | Utility Management | Community Development | Maintenance
Journals
Welcome to Revenue Collections
Payment Processing
Annual Budget Processing
Year-End Processing Apr-Jun 2024
Receipt of Goods

Accounts Payable

M Tu W Th Sa Su

Procurement
e ’ < 29 30 1 2 3 4 5]
ank Reconciligtion General Ledger |4 G/L Accounts 0 Events 0 Events 0 Events 0 Events 0 Events 0 Events

Project Accounting » Revenue Collections  » G/L Organizations

Grant Management Payments

Asset Management * Bank Accounts G/L Transactions ADD A NEW EVENT )
* Vendors

Miscellaneous Billing
Inventory Control » Vendor Audit
Government Reporting

Work Orders

Item Service
Purchase Orders
Special Assessments Requisitions
 Reports > Contracts
m Project Accounting
Asset Management
Miscellaneous Billing
Work Orders
Facilities

Special Assessments

Grants




NWERP 2021.1 Search

myFavorites | Financial Management | Human Resources | Utility Management | Community Development | Maintenance

Account Inquiry

ALK . .
i Summarization Level None v Reclassification Journal Type v =)
Fiscal Year 7024 v -
Account Type | Account o Include Unposted Transactions ) Prior Fiscal Year Activity  Include v
Account || 1010-Cash Outgoing Fiscal Year: 2024
Save Search [ Beginning Balance YTD Debit Amount YTD Credit Amount Current Balance Percent Changed
[ search J| Reset | $4,205,279.29 $1,005.38 -$15.00 $4,206,269.67 0%
B Ascet -
s Organization & | Description & | Adopted Budget & | Beginning Balance g | YTD Debit & | YTD Credit & | Current Balance & | Current Year Change %
100 test
$ 100.999 test test General Test $0.00 $5,552,420.82 $5.38 $15.00 $5,552,411.20
$ 101.2Test47 Testing of account name chang 101-01-01 General Test, Mayor / Council name, Legisla... $0.00 $0.00 $0.00 $0.00 $0.00 +
: 101.450 Test 47 Test Subaccount 101-01-01-1072 General Test, Mayor / Council name, Legisla... $0.00 $0.00 $0.00 $0.00 $0.00 ++
1010 Cash Outgoi
e 101-01-01-1077 General Test, Mayor / Council name, Legisla... $0.00 $0.00 $0.00 $0.00 $0.00 ++
s 1011 Cash Incoming
s 1012 Payroll Bank Account 101-01-02 General Test, Mayor / Council name, Commi... $0.00 $0.00 $0.00 $0.00 $0.00 ++
$ 1020 EDA Bank Account 101-01-22 General Test, Mayor / Council name, Proper... $0.00 $0.00 $0.00 $0.00 $0.00 T
$ 1022 Townhome Loan Accounts b 101-2 General Test, Test Offset $0.00 $0.00 $0.00 $0.00 $0.00 ++
$ 1024.01 Huntington Pointe Operations Disbur || 103 Demo Bad PO Soft Close $0.00 $0.00 $0.00 $0.00 $0.00 ++
S 1024.02 Huntington Pointe Operations Reven N
104 Demo Asset With # Symbol $0.00 $0.00 $0.00 $0.00 $0.00 ++
$ 1024.03 Huntington Pointe Operations Depos
s 1030 Change Funds 1101 Test Fund $0.00 ($230.00) $0.00 $0.00 ($230.00) 0
$ 1030.01 Change Funds Deputy Registrar 113 Special Assessments Fund $0.00 $1,710.56 $0.00 $0.00 $1,710.56 0'
$ 1030.02 Change Funds Police 114 2018 Fund $0.00 $0.00 $0.00 $0.00 $0.00 +
$ 103003 Change Funds CAC 115 Testing Pooled Cash $0.00 $21.00 $0.00 $0.00 $21.00 o
$ 1030.04 Change Funds CAC - Change Machin
$ 1030.05 Change Funds Executive Nine v 4 >
< - N 1-50 of 135 records A El B Al Show B a4 records

Selected 1010-Cash Outgoing



Cross Fund Account Inquiry

1010-Cash Outgoing Fiscal Year: 2025
Beginning Balance ~ YTD Debit Amount ~ YTD Credit Amount ~ Current Balance ~ Percent Chg A qu [ Ck, convenient
$4,206,269.67 $0.00 $0.00 $4,206,269.67 way to see an
account’s activity
& | Adopted Budget ¢ | Beginning Balance ¢ | YTD Debit & | YTD Credit % |Current Balance % | Current Year Change % across fU n d S.
General Test, Test Offset . . 0.00

103 Demo Bad PO Soft Close $0.00 $0.00 $0.00 $0.00 $0.00 . .

104 Demo Asset With # Symbol $0.00 $0.00 $0.00 $0.00 $0.00 Can view cash during

1101 Test Fund $0.00 (6230.00) $0.00 $0.00 (§230.00) reconciliation for

13 Special Assessments Fund $0.00 $1,710.56 $0.00 $0.00 $1,710.56 current balances.

114 2018 Fund $0.00 $0.00 $0.00 $0.00 $0.00

115 Testing Pooled Cash $0.00 §21.00 $0.00 $0.00 §21.00

17 Testing Cash Incoming Override $0.00 $0.00 $0.00 $0.00 $0.00

201 Community Dev Block Grant $0.00 $779823.73 $0.00 $0.00 $779.823.73

202 Federal Stimulus Grants $0.00 $242,595.66 $0.00 $0.00 $242,595.66




3- Payments Inquiry




Payments Inquiry

» NWERP 2021.1 Search

myFavorites | Financial Management | Human Resources | Utility Management | Community Development | Maintenance
Journals

lecti
Welcome to Revenue Collections

Payment Processing
Annual Budget Processing
Year-End Processing Apr -Jun 2024

Receipt of Goods

Accounts Payable M i W Th Sa

Procurement 29 30 1 2 3 4

Bank Reconciliation General Ledger 4 0 Events 0 Events 0 Events 0 Events 0 Events 0 Events

Project Accounting Revenue Collections ¥

NOTIFIC, et Menagemert » Bank Accounts ADD A NEW EVENT @

Miscellaneous Billing

* Vendors
Inventory Control ¥ Vendor Audit
Government Reporting
Work Orders

Item Service
Purchase Orders

Special Assessments Requisitions

LU Reports > Contracts
m Project Accounting
Asset Management
Miscellaneous Billing
50 Work Orders
Facilities
Special Assessments

Grants

Su

5

0 Events



Can easily look up

i NWERP2021.1  Search payments USing any

myFavorites | Financial Management | Human Resources | Utility Management | Community Development | Maintenance S e a rC h C rite ri a a SSO C i a te d
Payment Inquiry e g u— with a payment.

Bank Account .
Reconciliation Status

Transaction Source

FromDate 05/052023 [ [ER

ToDate 05/04/2024 [

Open

coned O Can look at payments

Voided (J

based on Payee Type.

Transaction Type  Checks

Date Type  Payment Date
Transaction Minimum

Transaction Maximum
Check / EFT From Number

Cash G/L Account

Payee Type v
e
Employee
Status PRRPUR Onc-Time Payce T Number [ A — s P APA Statu APA Payment Method
o ek MMM e o omoe g pamertdse g [Reowiet g S  glPee @ M g AASs 0 AMPemeien:
’J‘ YL- YL- v YL- v YL- >L- YL- >L- >L‘

v v Licensee
Utility Account

Converted/Imported
Voided 1234 - tes{ parcel Owner Check 31 06/13/2023 06/13/2023 Accounts Payable  ANCHOR BLOCK $230.00

Check / EFT To Number

Voided 1234 - tes Check 30 06/13/2023 06/13/2023 Accounts Payable ANCHOR BLOCK $230.00 -

Open 1234 - test All Payee Types Check 33 06/23/2023 Accounts Payable  Name Changed Again A& M ... $1,000.00

\Voided 1234 - test bank AP Check 1224123 09/05/2023 11/09/2023 Accounts Payable Name Changed Again A &M ... $0.39
Open 1234 - test bank AP Check 1224124 10/13/2023 Accounts Payable Name Changed Again A &M ... $98.00
Voided 1234 - test bank AP Check 1224125 01/25/2024 01/25/2024 Accounts Payable Boris Pavlovic $100.00




Transaction Maximum

Cash G/L Account M
Payee Type | One-Time Payee v
One-Time Payee N

Can look up payments made to one-time payees for 1099 inquiry or verification of payment.




Vender Audit Inquiry




myFavorites | Financial Management | Human Resources | Utility Management |

Company Suite Settings

Vendor/ltems v

General
Vendor Type
Vendor Category
Vendor Audit
Track Vendor Changes
Reason Code Requirement
W9 Processing
WS Letter Prompt
WS Form

Item

form letter vendor - form lett Vv

Form letter vendor category - Vv

Not Required v

W9 form letter - WS form lett v



NS Vendor Audit Inquiry is a great way to track
myFavorites | Financial Management | Human Resources | Utility Management Cha nges made aga i nst a Vendor file,

Journals »
Welcome to Revenue Collections 4

Payment Processing 4

Annual Budget Processing

Year-End Processing »
a Receipt of Goods
(/AR Accounts Payable »
* Procurement »
E

ndar

Bank Reconciliation »
Project Accounting »
Grant Management

Asset Management »
Miscellaneous Billing »
Inventory Control »

Government Reporting

Work Orders »
Special Assessments »
Reports »

o [

Revenue Collections 4

Payments

Bank Accounts

Vendors

Vendor Audit

Item Service

Purchase Orders

Requisitions

Contracts

Project Accounting >
Asset Management 4

Miscellaneous Billing »
Work Orders »
Facilities

Special Assessments ¥

Grants




b NWERP2021.1  Search

myFavorites | Financial Management | Human Resources | Utility Management | Community Development | Maintenance

Vendor Audit Inquiry

fromDate 05/17/2024 [ % Changed by User  <All> v
ToDate 05177204 [ Group M
Vendor 1224 - PARK CENTER GIRLS HOCKEY BOOSTERS. @ + Field M

) e e S

PARK CENTER GIRLS HOCKEY BOOSTERS, James Dandy - 1224 | 1099 Information 1099 Box 7 nws 05/17/2024
PARK CENTER GIRLS HOCKEY BOOSTERS, James Dandy - 1224 1099 Information Default 1099 Type MISC nws 05/17/2024
PARK CENTER GIRLS HOCKEY BOOSTERS, James Dandy - 1224 Purchasing Card Default Merchant Vendor 10 nws 05/17/2024
PARK CENTER GIRLS HOCKEY BOOSTERS, James Dandy - 1224  Purchasing Card Purchasing Card Provider  False True nws 05/17/2024
PARK CENTER GIRLS HOCKEY BOOSTERS, James Dandy - 1224 | Genera Vendor Name PARK CENTER GIRLS HO... | PARK CENTER GRLS HO... nws 05/17/2024
PARK CENTER GIRLS HOCKEY BOOSTERS, James Dandy - 1224 Miscellaneous W9 Compliance Date 5/17/2024 12:00:00 AM nws 05/17/2024

When enabled, will show changes made within the Vendor file in Vendor Service.

Vendor Change Requests will not show up here unless approved. The Vendor Change
Request page should be used to monitor requested or pending changes.



Item Service

What is Item Service and how can it help me?

* [tem Service can show purchasing trends and history of procurement items.

* This can drive the level of specificity needed for creating or amending an item listing.




ltem Service

NWERP 2021.1 Search

myFavorites | Financial Management | Human Resources | Utility Management | Community Development | Maintenance Sho

Journals »
Revenue Collections »

Welcome to
>

Payment Processing

Annual Budget Processing  »

Year-End Processing » ndar May 2024 :
m Receipt of Goods
[\l Accounts Payable »
* Procurement »

- M Tu W Th F Sa Su
AR ¢ 20 21 22 23 24 25 26 >

Grant Management 0 Events 0 Events 0 Events 0 Events 0 Events 0 Events 0 Events
Asset Management »

Miscellaneous Billing »

Inventory Control »| General Ledger > ADD A NEW EVENT o

Government Reporting Revenue Collections  »
Work Orders » Payments

Special Assessments » Bank Accounts

Reports » Vendors

Purchase Orders

Requisitions
i 50 Contracts
Project Accounting »
REPORTS

Asset Management »
Miscellaneous Billing
Work Orders 4
Facilities

Special Assessments

v

Grants




NWERP 2021.1 Search

100 Office Supplies
Item
) Accounts Payable Invoices Receipt of Goods
Commodity
Number of Purchases 37 Number of Receipts 6
tem Number Total Expenses $134,359.39 Total Units 151.0000
m m Total Units Unit of Measure EA
Unit of Measure *Various* Number of Returns 0.0000
Quantity/Purchase Number of Back Orders 0.0000
Cost/Unit
% 100 Office Supplies “  Purchase Orders Bids
i Characteristics Number of Purchases 38 Number of Bids 0
& Invoices Total Expenses $131,694.00 Average Award Price/Unit 0.0000
Receipt of Goods Total Units 103.0000  Average Quantity 0.0000
s Purchase Orders Unit of Measure EA Average Amount/Bid $0.00
Bids Quantity/Purchase 2.7105
(3 100 test item Cost/Unit 1,278.5825
(3 111 Grant Test Item with CONST Comm
(3 1234 Item

(3 123456789 123456789 123456789 1234567¢
(3 123456789 123456789 123456789 1234567¢
(3 123456789 123456789 123456789 1234567¢
(3 2test inventory item

3 220
[ 2500

@@

* Clicking an item gives a summary view of associated AP invoices, Receipts of Goods,
* (Can use the Analyze tool.



Inventory/Procurement Analysis

Facility +t O

v v v v|v

Select the
Procurement
Analysis view.

0-0 of 0 records Pre Next Show records

Inventory by Facility

0 1 1 i 1 1 1 i I
T T L) T Ll T T T

0 1 2 3 4 S 6 7 8

Chart Format




Inventory/Procurement Analysis m

T T
Y Y vI\Y Y YV Y Y

+ 2 CITY CHICS 11/10/2023 1 $1,224.00 1.0000 EA $1,224.00
+  3CMA 07/26/2022 2 $1,324.63 2.0000 EA $662.32
+ A & M BUSINESS INTERIOR SERVI... 05/09/2024 $124,130.88 139.0000 EA $893.03
s commanonne oy 11— Tl o
+  ACCESS POWER INC 08/16/2022 1 $1,099.00 1.0000 EA $1,099.00
+  ADMINISTRATION RESOURCES 08/16/2022 1 $1,221.00 1.0000 EA $1,221.00
+  AIR CHEK INC 04/05/2023 1 $123.00 1.0000 EA $123.00

1-28 of 28 records

36O

$103,543.00 7

Total Expenses - All Vendors

$8283440 || o —
$62,12580 1| —

$41,41720 1| o -
|

$20,708 60
3000 A ) sy,

5/22 6122 7122 8122 9/2210/22111‘2212/22 123 2f23 3/23 4/23 Sf23 6/23 7123 arzs 9/23 10/2311/2312!23

1f24 2]24 324 4/24 5724

Chart Format Chart for All Vendors —

v

|



NWERP 2021.1

Search

myFavorites | Financial Management | Human Resources | Utility Management | Community Development | Maintenance

Item Service - 100 Office Supplies

100 Office Supplies

Group by Vendor v From [EXVEPEREN £ To [ETVEREYENN s

ltem

Commodity - Number of Purchases 37 Unit of Measure *Various*
Total Expenses $134,359.39 Quantity/Purchase
tem Number Total Units Cost/Unit

]

v

+ A & M BUSINESS INTERIOR SERVICE , Name Changed Again
& 100 Office Supplies o +  CITY OF APPLE VALLEY
a Characteristics +  CITY OF BROOKLYN CENTER
nvoices +  A-NORTHERN CESSPOOL, KATHY
& Receipt of Goods +  G&K SERVICES
Purchase Orders
a Bid +  ARBOR DAY FOUNDATION
ids
E3 100 test item +  OFFICE DEPOT
[ 111 Grant Test Item with CONST Comm +  ZEE MEDICAL
(3 1234 item +  2CITY CHICS
[; 123456789 123456789 123456789 1234567¢ 4+ WILSON SPORTING GOODS
(3 123456789 123456789 123456789 1234567¢ ) -
+  Test Vendor Email Payment Confirmation
[ 123456789 123456789 123456789 1234567¢
[ 2 test inventory item *+  Dayton, Andrew
3 220 +  Netherlands Business
v
[H 2800

@an i

Clicking into Invoices shows vendors with whom the items have been used for
purchases.
Can be expanded to list the associated invoices.



Account List

Type Expense

Account

Description

1-100 of 170 records

New

Expense
Expense
Expense
Expense
Expense
Expense
Expense
Expense
Expense
Expense

Expense

m

Delete

10.30
1000
1122
1212
1234
1234.123
12345
1236
1237
1238
5900

=
=

Print

Order By  Account Number

Un-coded Accounts  Include v

Warren County Testing - Warren County Tes...

New Expense Delete

Testing Inquiry

Testing Sales Tax Budget

Dummy Account

Dummy Account - Test Dummy Subaccount
Nonbudgeted Expense

Testing Position Budgeting Stuff

Testing Miscellaneous Transactions

Testing a really long account description to ...

Misc Expense (WB)

n Account Type & | Account Number & | Description & | Classification o

Miscellaneous Transactions
Miscellaneous Transactions
Supplies

Supplies

Supplies

Miscellaneous Transactions
Supplies

Position Budgeting
Miscellaneous Transactions
Miscellaneous Transactions

Miscellaneous Transactions



Inventory/Procurement Analysis m
e s e o o s e e o)

+ 2 CITY CHICS 11/10/2023 1 $1,224.00 1.0000 EA $1,224.00 -
+  3CMA 07/26/2022 2 $1,324.63 2.0000 EA $662.32
+ A & M BUSINESS INTERIOR SERVI... 05/09/2024 26 $124,130.88 139.0000 EA $893.03
|ACCESS COMMUNICATION INC |01/12/2023 | 1 | $12.99| 1.0000| EA | $12.99
L] L] L] L]

+  ACCESS POWER INC 08/16/2022 1 $1,099.00 1.0000 EA $1,099.00

This inquiry tool, along with the
+  ADMINISTRATION RESOURCES 08/16/2022 1 $1,221.00 1.0000 EA $1,221.00

Ite m Tra n Sa ctio n a n d Ite m +  AIR CHEK INC 04/05/2023 1 $123.00 1.0000 EA $123.00 >
1-28 of 28 records Show ) a4 records

Analysis reports can help you 980
determine how detailed to be N

with your list of items. . . Hﬂ ]
(lem=il__p-

You will have quick access to a
variety of item related profiles.

Chart Format  Bar v Chart for All Vendors



? QUESTIONS ?




You' feedback is important

Please complete the session survey via the mobile app
We read every submission

We use your input to guide content for future sessions and
to improve our presentations

CONNECTZ, )




