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Parcel Import

| Community Development | Maintenance

« New Parcels I Receipts

Parcel Management

Parcel Service

. Pa rcel u pdateS Ll'cen.sing k| Mew Parcel
Permits k| Parcel Search
. Inspections F|  Parcel Messages Mass Add
> Communlty Development Request for Service  #| Split Parcel
Project Flanning ¥ Merge Parcel
» Parcel Management reports N varcelimpot |
Zoning Change Requests

» Parcel Import

Print Form Letters

Year End Processing
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File Layout
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| Will color code headers in example

Required Field
Required Field with Validation Set requirement
Mon-required Field with all or nothing rule (If you fulfill owneraddressl, you must also fulfill the owner city, state and zip)
Mon-required Field with Validation Set requirement
_Gbﬁnlete Field - Do not use, however, column must remain for Pipe Delimiter
Data Importable, however, no Front End visibility in the Ul (Server Table accessable only)
Data Optional

technologies
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» Parcel Number is required

» |f owner address is included the city, state, and zip are required

« Transfer Type is a validation set

ParcelNumber Ownerfirstname ownerlastname ownermiddlename owneraddressl owneraddress2 ownercity ownerstate ownerzip transferdate transfertype
1000035993999 Steven Taylor 478 Sample Rd Troy M "ag084 4/10/2024  Standard

CONNECTZ, . tyler



« Parcel address must include City, State, and Zip

« Zoning Class, Property Class, and Exemption Class are validation sets

» Parcel square feet has no front-end field

propertyaddressl propertyaddress2 propertycity propertystate propertyzip zoningclass propertyclass exemptionclass lotnumber parcelsgft parcelacres
135 Fake Rd Troy MI 23084 Residential 's00

CONNECTZ, . tyler



« Mapping level 1 is tied to Jurisdiction Mapping in Maintenance

* Mapping level 2 — 6 are not used but required for formatting
« Latitude, Longitude, and GIS_Id has no front-end field
« Primary Address Flag used when there are multiple address on one parcel

« Subdivision is not required but tied to a validation set

. deedbooknumber mappinglevell _Iatitude longitude gis id primaryaddressflag jursidiction subdivision

MappingCode 1 Y J1

CONNECTZ, i tyler.



« Secondary Owner info only used for joint ownership

* Old Parcel number is not used but required for formatting

l secondaryownerfirstname  secondaryownerlastname  secondaryownermiddlename  secondaryowneraddressl secondaryowneraddress2 secondaryownercity secondaryownerstate secondaryownerzip secondaryownerpercentage _
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Creating the File
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Creating the File

 (Can be created in Excel
 Needs all fields

Saved as pipe delimited .txt file
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Setting up the pipe delimited file

Work Apps Documents Web More v

Open Control panel s

Control Panel
System
Search work and web
Control Panel
£ control pannel - See work and web System
results

Use the search function

Control Panel - Component of Microsoft

Windows

control panel open

s Recent
control panel windows 10

- Change date, time, or number formats
control panel windows 11

Region
Mouse

control panel home X
Device Manager

control panel app Devices and Printers

control panel control System

o
0
0
0
L control panel settings
Jo)
0
0
0

control panel nvidia Power Options

TN - © = o =
_ -
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ntrol Panel

v 4 E\

Control Panel

Adjust your computer's settings

System and Security

Review your computer's status

Save backup copies of your files with File History
Backup and Restore (Windows 7)

Network and Internet

View network status and tasks

Hardware and Sound

View devices and printers

Add a device

Adjust commenly used mobility settings

Programs
Uninstall a pregram
Get programs

lcons

CONNECTZ, )

View by:  Category =

a User Accounts
a ) Change account type

Appearance and Personalization

Clock and Region

Ease of Access
Let Windows suggest settings

ontrol Panel ltems

~ 4 |E& > Control Panel

Adjust your computer’s settings

fm’ Administrative Tools
K Color Management
% Device Manager

£ File History
Keyboard

Network and Sharing Center

Privilege Manager Remove Programs.
) RemoteApp and Desktop Connections
& Storage Spaces

[£l, Taskbar and Navigation

@ Windows Mobility Center

All Control Panel ltems

Change date, time, or number formats

HAutoP\ay

Credential Manager

Ha Devices and Printers

A Fonts

Lenove - Microphene Mute
f Pen and Touch

[ Programs and Features

¥ Security and Maintenance
& Sync Center

[® Troubleshooting

[E Work Folders

@ Backup and Restore (Windows 7)

7 Date and Time

@ Ease of Access Center
& Indexing Options

B Mail (Microsoft Outlook)
Q;./ Phone and Modem

& Recovery

i Sound

2 5ystem

82, User Accounts

Category

:QN BitLocker Drive Encryption
[@ Default Programs

File Explorer Options
Internet Options

@ Mouse

3 Power Options

P Region

& Speech Recognition

B Tablet PC Settings

@ Windows Defender Firewall

View by:  Smallicons ~

. tyler
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Setting up the pipe delimited file

View by: ] Region
Fomats  Administrative

Format:

Q@ BitLocker Drive En
English (United States)

Select Region I

Language preferences

Internet Options Date and time formats
© Mouse Short date: [ My
- May show as Clock and |
ay SNOW as CLIOCK an Sllle™ | Longdate [ddcd, MMM & 3y
Reg Ion Speech Recogniti Shettme |h:mm“
Long time: |I\:mm=sslt

[E’ Tablet PC Settings

CIOCk and Region & Windows Defendd First day of week: |Sunday

Change date, time, or number fermats

E:ZZ :I:t;e: 4/24/2024
Additional Settings woime s
Long time: 10:25:05 AM
-
Line Separator e
/ Z g

e e
£ Y AR
- e o s
CO '\N EC % J é::».::_sﬁ-.%

< Technologies 2o stayms

Se

¥ Customize Format
Numbers Currency Time  Date

Example

Positive: | 123,4536,789.00 Negative: | -123,456,789.00

Decimal symbol:
Mo. of digits after decimal:
Digit grouping symbol:
MNegative sign symbol:
Negative number format: -1 ~

Display leading zeros:

I List separator:

Measurement system: us. ~

Standard digits:

Use native digits:
Click Reset to restore the system default settings for Reset

numbers, currency, time, and date,

. tyler
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Export to CSV

Export

New

Create PDF/XPS Document

Open

Change File Type

Get Add-ins

Info

Save a Copy

Print

Share

Publish

Close

CONNECTZ, )

ParcellmportHeaders x |sx @ No Label « Saved

Change File Type

Workbook File Types

Waorkbook (*.xIsx)
Uses the Excel Spreadsheet format

OpenDocument Spreadsheet (*.ods)
Uses the OpenDocument Spreadsheet
format

@L‘ Macro-Enabled Workbook (*.xlsm)
)

Macro enabled spreadsheet

Other File Types

% Text (Tab delimited) (*.bxt)
Text format separated by tabs

Formatted Text (Space delimited) (*.prn)
Text format separated by spaces

Excel 97-2003 Workbook (*.xls)
Uses the Bxcel 97-2003 Spreadsheet
format

Template (*xltx)
Starting point for new spreadsheets

@I Binary Workbook (*xIsb)

Optimized for fast loading and saving

CSV (Comma delimited) (*.csv)
Text format separated by commas

/ Save as Another File Type
|




Rename to TXT file

File Home Share View ~ 2

- I Preview pane B Extra large icons B Large icons BB Medium icons . (W] Group by ~ ["] ttem check boxes ' -
BBE small icons BE List B Details M Add columns - File name extensions
Mavigation i ) = = _ Sort Aide selected = Options
pane = IE Details pane B Tites E= content = by~ i Size all columns to fit Hidden items items -

Panes Layout Current vi
« > v 4 . CDRIVE » Connect » Connect2024 » File
MName - Date modified Type
# Quick access .

xl Parcellmport.csv 4/24/2024 11:46 AM Micro
E Documents o
L Downloads # Cut

Copy

Create shortcut - = . -
Mame Status Date modified
Delete

Rename [ 4/24/2024 11:46 AM

Properties
Rename

If you change a file name extension, the file might become unusable.

Are you sure you want to change it?

CONNECT?, )

o tyler



Remove Headers

E Parcellmport.tet - Notepad
File Edit Format View Help

3 *Parcellmport.tet - Notepad 0o

File Edit Format View Help
108889999999 | Steven | Taylor||478 Sample Rd||Troy|MI|48084|4,/10,/20824|Standard|135 Fake Rd||Troy|MI|48684| |Residentiall||80@]|||MappingCode 1| ||| |1 11I¥YIILIIIIIILITT]

. tyler
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Importing The File

CONNECT 24‘) i tyler
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System Settings

Set defaults
Maximum batches kept in history

Verify against current records or

previous import

Address option to create address or

only use existing addresses

CONNECTZ,

DRIILIE K E @ ©) system Settings

No open import batches exist.

Maximum Mumber of Errors
Default Jurisdiction
Mazxirmum Batches in Archive
Verify Updates Against
Cwner Is Required

Default Improvement Type

999

11 - Junsdiction 1

Previous Import Batch w

O

mproved - Improved v

Append to Street Dictionary W

Ownership Changes based on

Deed Book Mumber

O

Owner Name
Transfer Date

[ save N Resct




Parcel Import Process

Select created file

DRDLYE B DS @D mport Parcels

Partial Import — updates only parcels in b

‘the ﬂle Data Files
Parcel F'a'ce mport.tet

Address Only ]
Partial Import

Legal Description Choose File | Mo file chosen
District | Choose File | Mo file chosen
User Defined Fields | Choose File | No file chosen

Partial import should stay checked for
99.9% of usage

CONNECT?Z, }



Parcel import Process

TP : DRSSP Y D5 @I mport Parcel
Open batch will give information on 2 @9 Import Parcels
batch o cpeimpaneh i

Last updated by nws on 2024-04-30 16:06:18.
Data Files

Parcel Nao file chosen

Can delete open batch —

Partial Import

Legal Description Ne file chosen
N file chosen

District

Nz file chosen

User Defined Fislds

Parcel Import Results
s 1 record(s) imported.
« 0import error(s).

s Impert time: 00:00:00.

Delete Open Batch

. tyler
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Import Errors

E’@ @ = @ i % @ ) Import Errors

An open import batch exists.
Batch status: Imported.
Last updated by nws on 2024-05-02 08:53:04.

Table

Parcel W

The number of fields in the line 2 does not match the defined number of fields, Recieved: 91 fields, Expected: 45 fields

. tyler
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Validate import
= ‘@ i) % @ &) Vvalidate Imported Parcels

An open import batch exists.
Batch status: Imported.

Last updated by nws on 2024-05-02 09:01:46. T el el e

Batch status: Validation completed with errors.
Last updated by nws on 2024-05-02 09:02:15.

Results of Last Validate: Finished 05/02/2024 9:02:15 AM

Parcel Validation Results

» 0O record(s) validated.

» 1 validation error(s).

= Validation time: 00:00:01.

CONNECTY, <. tyler
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Validation Errors
Three main errors:
« Same Address
« Mapping errors

« Missing validation entry

CONNECTZ,

DB @ ‘@ = % @ ©) validation Errors

An open import batch exists.
Batch status: Validation completed with errors.
Last updated by nws on 2024-05-02 09:05:06.

Table | Parcel hd
v T
i r
The value 'Standard’ in the field PIParcel.TransferType does not correspond to a validation set entry and may ne... 100009999993

The value 'Standard’ in the field PIParcel.TransferType does not correspond to a validation set entry and may ne... 100009999998
The value 'Standard' in the field PlParcel.TransferType does not correspond to a validation set entry and may ne... | 100009999997
The value 'Residential’ in the field PlParcel.PropertyClass does not correspond to a validation set entry and may... 100009999993

The value 'Residential’ in the field PIParcelPropertyClass does

orrespond to a validation set entry and m

The value 'Residential' in the field PlParcel.PropertyClass does not correspond to a validation set entry and may... 100009999997

The value 'MappingCade 1" in the field PIParcel.MappinglLevel1 is not valid for Jurisdiction. 100009999999

The value 'MappingCode 1" in the field PIParcel.MappingLevel1 is not valid for Jurisdiction. 100009999998
The value 'MappingCode 1' in the field PIParcel.MappingLevel1 is not valid for Jurisdiction. 100009999997
The address '135 Fake RD " Troy", MI" 48084' is assigned to more than 1 parcel import record. 100009999399
The address '135 Fake RD " Tray”, MI" 48084' is assigned to more than 1 parcel import record, 100009999998
The address '135 Fake RD ' Troy", MI" 48084' is assigned to more than 1 parcel import record. 100009999397

tyler
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Same Address

May be in file or address already
used in system

Use Conditional Formatting to

check file

Check parcel service

CONNECT?, )

\
/

ite Add-ins Help

t Standard
t Standard
t Standard

135 Fake Rd
135 Fake Rd
135 Fake Rd

Team

=i (7 [

Conditional |[Formatas  Cell
Formatting ~| Table~ Styles~

g Highlight Cells Rules *
T 3
Top/Bottom Rules

ﬁ Data Bars b
ﬁ Color Scales 4

=0

lcon Sets 4
ﬁ Mew Rule...

ﬂ?} Clear Rules 4

’E Manage Rules...

@ gg @ % AutoSum

[ Fill =
- - - OCIear'

Insert Delete Format

Greater Than...
Less Than...
P Between.
ﬁzEﬂl Equal To...

Text that Contains...

ik

% A Date Occurring...
El = g

@ Duplicate Values...

More Rules...

tyler

technologies




DBILYE R S

€} Data Mapping

d
An open import batch exists.

=
Batch status: Validation completed with errors.
Last updated by nws on 2024-05-02 09:05:06.
Table | Parcel v | Field | PropertyState b

o movee oes o o]
Connects data to validation sets |

MI

May still need even when they match

CONNECTZ,



Missing Validation Entry

| Maintenance

Only if the v.alue is completely missing
from validation set

tem Settings

¥ Process Manager new wor

ettings

¥ Approval Manager G/L Accoun

Vask Settings

»  MNofifications » Company Suite Settings
Chart of Accounts v Form Layout
Banks Reports ¥ Validation Set Contexts
Revenue Collection } Record Locks * Validati et Merge
Miscellaneous Definitions  »| Master File Cache 3

v Error

g »

Make sure mapping is set first

Mail Merge Templ

Counters

Email Templates

ePay Management

CONNECTY, . tyler
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Text Replacement

DBRISLSFE R I Text Replacement

An open import batch exists.
Batch status: Validation completed with ne errors.
Last updated by nws on 2024-05-03 08:53:01.

Table | Parcel v | Field | QwnerCity w
o e
i i
troy Troy

. tyler

@ .
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Be Careful of Spelling

135 W Main St.
135 West Main St.

There are different to the system

CONNECT?,



Generate Reports

Can print any combination

Inactive parcels only works for full

import

CONNECTZ,

INRRY % 9 S @ S Generate Reports

An open import batch exists.
Batch status: Validation completed with ne errors.
Last updated by nws on 2024-05-03 08:53:01.

Reports to Generate

MNew Parcels

Updated Parcels
Ownership Changes
Inactive Parcels

Parcels Failed Validation

Report Processing Results

« Parcel Import - New Parcels Report submitted for procesing.

e Parcel Import - Updated Parcels Report submitted for procesing.

» Parcel Import - Parcel Ownership Change Report submitted for procesing.
s Parcel Import - Inactive Parcels Repert submitted for procesing.

» Parcel Import - Parcels Failed Validation Report submitted for procesing.

- tyler
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Finalize Import

|ast step in process

E‘ %‘ vx ¥ &l @ @ ©) Finalize Imported Parcels
Make sure all parcels look good and the  anceenimportbatch exists.

Batch status: Validation completed with no errors.

import Settings are correct Last updated by nws on 2024-05-03 08:53:01.
 Finaiize

CONNECT?,



Finalize Import

Parcel

Address -

@ % 2P H 4 9 % @ ©) Finalize Imported Parcels

Owner Name | Steven

o )| Advanced J| Resct | New

No open import batches exist.

Results of Last Finalize: Finished 05/03/2024 8:59:25 AM

Parcel Finalize Results

s 3 record(s) created.

» O records(s) updated.

« Processing time: 00:00:01.

Legal Descriptions Finalize Results
s Drecord(s) created.

» O records(s) updated.

» Processing time: 00:00:00.

4 J1 100009999997
137 Fake RD
Steven Tayler
4 1 100009999998
136 Fake RD
Steven Tayler
4 1 100009999999
135 Fake RD
Steven Tayler

District Finalize Results

» Orecord(s) created.

» 0O records(s) updated.

« Processing time: 00:00:00.

User Defined Fields Finalize Results
» Orecord(s) created.

« 0O records(s) updated.

« Processing time: 00:00:00.

CONNECTZ, tyler
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Maintaining Parcels
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Parcel Service

Parcel Service

Parcel =] - . -
/ Edit | 'Notes o Permit Stop Work X
Address <
Owner Name  steven Jurisdiction J1 Subdimieen
Parcel 100009999999 @ & Lot Number
[ . | ™
Property Class Developed Property %
Zoning Class Status  Active
Exemption Class Inactive Reason
Mapping Reference  Mapping1 Inactive Date
7 Parcel Service

3 1 100009999997

137 Fake RD =
Steven Taylor apk
3 U1 100009999998 Legal Description ==
136 Fake RD
Steven Taylor Dimensions s
™ 11 100009999999
135 Fake RD I
Steven Taylor User-Defined Fields 4
e .
CONNECTZ2, | . tyler
' technologies
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CONNECT 24

Parcel Service

Parcel Servic

Parcel - J1 100009999999

VIDVYBDD DD D ceneral

Exemption Class
Mapping Code
Subdivision

Lot Number
Developed Property
Active

Inactive Reason

Inactive Date

Mapping1 - J1-Mapping G| ¥

(<

Jurisdiction  Jurisdiction 1 Status  Active
Primary Address 135 Fake RD Inactive Date
Troy, Ml 48084  Inactive Reason
Jurisdiction | 11 - Jurisdiction 1 -
Parcel | 100009999999 é
Property Class w
Zoning Class w
v

= tyler
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Updating Address

/ ﬁ’ @ ﬁ @ @l @ Improvements

Jurisdiction  Jurisdiction 1 Status  Active

Primary Address 135 Fake RD Inactive Date

Troy, M1 48084  Inactive Reason

Improvement I4 /4 Default - Steven Taylor v bk
Active Year Built
Inactive Reason ha Improvement Type | Default - Default hd
Inactive Date m Improvement Class ~
Habitable Structure Improvement Usage v
Owner Ccecupied MNumber of Stories
Tenant/Description | Steven Taylor Primary
Occupancy Type i

M
= = = e ==
v

135 Fake RD Troy Michigan 48084~

v || oo |

. tyler
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‘ Updating Address

Improvements can have multiple addresses

Parcels can have multiple improvements

Splitting/Merging parcels is based on improvements

CONNECT 247 k. tyler
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Updating Address

Li) @ lj' ﬁ’ ﬁ CU @ @ @ Improvements

Jurisdiction  Jurisdiction 1 Status  Active

Primary Address 135 Fake RD Inactive Date

Troy, MI 48084  Inactive Reason

Improvement 44 Default - Steven Taylor v [kl
Active Year Built
Inactive Reason ha Improvement Type | Default - Default e
Inactive Date m Improvement Class ~
Hahitable Structure Improvement Usage v
Owner Cccupied MNumber of Stories
Tenant/Description | Steven Taylor Primary
Cceupancy Type hd

New Improvement @™ B P
paress oo e m|rwn]
v

135 Fake RD Troy Michigan 48084~

New Address =

CONNECTZ, )

2 tyler
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Updating Owner

v W ‘@ :ﬂ @ @ @ Owner Information

Jurisdiction  Jurisdiction 1 Status  Active
Primary Address 135 Fake RD Inactive Date
Troy, Ml 48084  Inactive Reason

Qunership Change 14 |4 04/10/2024 - Sale of Property ~ bk

Locked No
Transfer Date  04/10,/2024 |
Transfer Type | Sale - Sale of Property hd
Transfer Price
Deed Book Number

Deed Page Number

‘ Deed Number

Valid Sale @

Ownership change e ] sove I vt [ et

C s
w

Taylor, Steven

1-1 of 1 records Pre ext 50 A4 records
Add Owner -

tyler
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Updating Owner

Transfer Date | 05/01/2024
Transfer Price Ownership Change Information m
Deed Book Number m
Deed Page Number
I Last Name/Business  Kasper I Middle Name
Deed Number -
First Name | Timothy Suffix ~
Valid Sale
Name Lockup
Kasper, Timothy
Kasper, Timothy
Primary % of Ownership 100%
Lona Contact Type ~ Fed Tax ID
State Tax ID

[ o | Concel |

CONNECTZ, ) . tyler
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Your feedback is important

Please complete the session survey via the mobile app
We read every submission

We use your input to guide content for future sessions and
to improve our presentations
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